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1. About TLP
1.1.Vision

We envision providing our teachers with access to current technologies within the 
classroom for the creation and presentation of materials to students.  A classroom 
environment where students take the initiative in their education and teachers 
serve as a guide to assist students in reaching their goals.

We envision providing students with a laptop that they will be able to use to be 
productive and creative both at school and at home. One to one access can 
provide opportunities to extend the learning experience beyond the school day, 
and provide a variety of resources to which students may not currently have 
access. Students will be using the laptops and resources to conduct research, 
develop projects, and create products which demonstrate their learning.

1.2.Basic Program Description

1. What is the Technology and Learning Project (TLP)?

Technology has always been a part of learning.  From the quill to the ball point 
pen, the chalkboard to the whiteboard, and from the slide rule to the calculator,  
students and teachers have been using the current technologies of the day in the 
pursuit of knowledge and understanding.  

Today’s students have access to a wide variety of new digital technologies from 
cell phones to video games in their personal lives.  They will live their lives in a 
digital world with high speed Internet and anytime anywhere access.  They learn 
and use these tools quickly and proficiently.

The intent of this project is to bring current technologies into the process of 
teaching and learning.  To combine current technology and learning in a way that 
our students can achieve their full potential and be prepared for life.

2. What is the 8th grade pilot program?

The 8th grade pilot program is an opportunity to implement the ideas in this 
project in a controlled way in order to determine what works well and what 
doesn’t work.  The goal of the pilot is to gather information which will aid us in 
developing plans for the future of integrating technology and learning throughout 
the district.

TLP Laptop Handbook! January 2008

! page 2 of 8



3. Why 8th grade?

Unlike the high school, the middle school grades are mostly self contained with 
no mixing of different grade levels within the core academic classes.  This way, 
we can set up the pilot to ensure that all students in each of these classes has a 
laptop.  The 8th grade students are the oldest group of middle school students 
and the closest to graduation, and the 8th grade teachers are excited and well 
prepared to take on the challenge of this pilot while maintaining a quality learning 
environment for the students.
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4. Student & Parent Responsibilities
By allowing students to take their laptop home, families assume some risk.  Parents/Guardians will be 
responsible for the deductible to replace/repair the laptop in the event of theft, loss or damage due to 
intentional or unintentional abuse or misuse. 

4.1.Handling & Care of the Laptop

➡ Keep the laptop in its protective case at all times.
➡ Use the laptop on a ßat, stable surface.
➡ Do not set anything (such as books) on top of the laptop.
➡ Avoid carrying the laptop with the screen open.
➡ Be careful not to leave anything (such as pencils or pens or papers) on the 

keyboard when closing the screen.
➡ Do not pick up the laptop by the screen.
➡ No food or drink around laptop.
➡ Cleaning Ð wipe surfaces with a clean dry soft cloth.
➡ Avoid touching the screen with Þngers, pens, or pencils.
➡ If hands are dirty, wash them before using laptop.
➡ Do not use the laptop in dusty or dirty environment.
➡ If the laptop has been in a cold car, allow several minutes for it to warm to room 

temperature before use.
➡ Do not leave the laptop exposed to direct sunlight or near any heat or moisture 

sources for extended periods of time.

4.2. Power Management

¥ It is the student"s responsibility to recharge the laptop"s battery so it is fully 
charged by the start of the next school day.

¥ Whenever the laptop is not in use, close the screen to put it to sleep to extend 
battery life.

¥ The power adapter needs to be carried in the laptop case pocket.

4.3. Transport

¥ Laptop should be transported shutdown (turned off) or in sleep mode (screen 
closed) and in its protective case.

¥ Do not leave laptop in a vehicle for extended periods of time or overnight.
¥ Do not leave laptop in visible sight when left in vehicle.

4.4. Ethical & Appropriate Use

Students are expected to adhere to the Union City Community Schools Acceptable Use 
Policy which is available online at http://www.unioncityschools.org/TLP/AUP.html, school 
policies in the Student Handbook, and classroom norms discussed in class.
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4.5.Loss or Damage to Laptop

¥ If a laptop is lost, stolen or damaged, please notify the school immediately by 
calling 741-8091.

¥ Lost or stolen Ð Parents/guardians are responsible if the laptop is lost or stolen.  
The school"s insurance will cover a majority of the replacement cost for the laptop 
after a police report has been Þled, with the parents/guardians responsible for the 
$100 deductible.

¥ Damaged Ð A damaged laptop is the responsibility of the student and his/her 
parents/guardians. For each incident, families are responsible for paying for the 
cost of the repair up to the $100 deductible, with the school insurance covering 
the remainder.  Any damage needs to be reported promptly to the school.

¥ Change in District Ð If a student plans on leaving Union City Community Schools 
to attend school in another district, the laptop needs to be turned in to Union City 
Middle School along with their textbooks and other school-owned materials before 
the student transfers. Laptops not returned in a timely manner will be considered 
stolen and reported with the police.

4.6. School Use

! It is expected that students bring their laptop with them every school day.  

¥ Students will abide by new classroom norms concerning laptop use during class.
¥ When not in use during class, the laptops will be closed and in the case to maintain 

battery life.
¥ During a class that the laptop will not be used (ie. phys ed, band), the laptop will be 

locked up in the student"s locker on one of the locker hooks.
¥ The laptops will not be used during the lunch period; they will be stored in the 

student"s locker.

4.7. Home Use

4.7.1.Monitoring & Supervision

¥ Laptop should be used in a location where use can be monitored and supervised 
by a parent; unsupervised use is strongly discouraged, e.g. use in a child"s 
bedroom.

¥ The student assigned the laptop is responsible for all use of his/her laptop.
¥ Use of the laptop by other family members is not allowed.
¥ Students should not allow other students to borrow their laptop.
¥ Special software has been installed which allows the school to monitor computer 

use, time spent on applications, and websites visited.

4.7.2. Internet Access 

¥ Any type of Internet at home is the decision and responsibility of the student"s 
parent/guardian.  The school will not be providing Internet access away from 
school.

¥ The laptops browsers are conÞgured to use Internet Þltering, whether accessing 
the Internet from home or from the classroom.  Internet Þltering not only restricts 
access to unacceptable sites, but also restricts access to chat rooms, blogs, some 
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online games, and web mail.
¥ Students are allowed to access the Internet away from school using broadband 

(e.g. Broadstripe (formally Millenium), Verizon DSL), or a wireless connection 
(CBPU).

¥ The laptop does not have a modem, so it cannot be connected directly to a dial-up  
line.

¥ Home Internet access can be disabled upon request of the student"s parent/
guardian.

¥ A home Internet connection guide will be available to assist students with 
accessing the Internet from home at http://www.unioncityschools.org/TLP/
Internet.html.  However, the school will not be providing support for such a 
connection.

¥ While Internet Þlters provide an important level of protection, no Þlter program 
provides 100% protection.  Monitoring and supervision are still very important.

4.7.3.Printing

¥ Students are allowed to print to a home printer.  For most USB printers, printer 
software already exists on the laptop and only requires connecting and adding the 
printer.  

¥ A printing at home guide is available at http://www.unioncityschools.org/TLP/
Printers.html to assist with setup. 

¥ If additional drivers are required, they will need to be installed at school.
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5.Hardware & Software
5.1. Hardware

1. MacBook manufactured by Apple Inc.

¥Speed: 2.0 GHz Intel Core 2 Duo Processor
¥Display: 13.3Ó glossy
¥RAM: 1 GB 
¥HD: 80 GB 
¥Optical Drive: Slot-loading Combo 
¥Graphics: Intel Graphics Media Accelerator X3100
¥Wireless: Built in Airport Extreme
¥Network: Gigabit Ethernet port
¥Firewire: 1 Firewire 400 port
¥USB: 2 USB 2.0 ports
¥Bluetooth: Bluetooth 2.0 +EDR
¥Camera: Built in iSight camera

2. Power Supply
3. Protective laptop case
4. IdentiÞcation badge

5.2. Software

1. Operating System: Mac OS X Leopard
2. Productivity Suite: iWork, consisting of Pages (word processing/desktop 

publishing), Keynote (presentation), & Numbers (spreadsheet)
3. Multimedia Suite: iLife, consisting of iPhoto (photo organizing/editing), iTunes 

(music/audio management), iMovie (video editing), GarageBand (music creation), & 
iWeb (web authoring)

4. Web Browser:  Safari & Firefox
5. Organizational: Mail (email program), iCal (calendar program)
6. Multimedia Viewer: QuickTime & Preview
7. Other: UltraKey (typing software); there will be additional FreeWare programs added 

that pertain to teacher content needs

5.3. Backup & File Storage

¥ School related Þles are automatically backed up to the network while students are 
using their laptop at school.  Internet access is not required to work on 
documents at home.  

¥ Music and movie Þles are not backed up. 
¥ Students need to keep 5 GB free at all times for optimal operation.
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5.4. Software Support

It is critical that students become mini-experts in learning how to seek help from sources 
other than their teachers as they will be utilizing the software at anytime and anyplace.  
Additionally, they may more often choose to use an application that teachers are not 
familiar with.  Below are the appropriate places to seek the information they may need:

1. First step: Use the application"s help system, located under the Help Menu 
while running the application or often by pressing the Shift + ⌘ + ? keys.

2. Second step: Check the Training site on Moodle to see if someone else has 
encountered the same issue you are having; if not, post a question in the 
Discussion Area

3. Third step: Perform a search online for the directions/answers if you have 
Internet access.

4. Fourth step: Contact a classmate

5.5. Troubleshooting

Most laptop problems can be resolved by the user by trying these steps:
1. First step:  if it is a spinning beach ball, be patient; many times this self-

corrects
2. Second step:  Force quit the problem program.
3. Third step:  Restart the computer by going to the Apple Menu and selecting 

restart.
4. Fourth step: Fill out a help ticket

These steps are discussed in more detail on the Troubleshooting Guide at http://
www.unioncityschools.org/TLP/trouble.html  
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