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I. FOREWORD 

This student handbook was developed to answer many of the 
commonly asked questions that you and your parents may have during 
the school year and to provide specific information about certain Board 
policies and procedures. These policies reflect those adopted for the 
2017-2018 school year. This handbook contains a great deal of 
information you should familiarize yourself with. If you have any 
questions you are encouraged to seek out your teachers or the 
building principal for clarification. This handbook is not all inclusive, 
Board of Education policy and building administrators are responsible 
for all final decisions regarding the guidelines that govern school 
events at all times. 
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II. MISSION STATEMENTS 

District Mission Statement 

“Striving For Excellence in Everything We Do” 

High School Mission Statement 

Union City High School is CHARGED with developing young minds 
through setting goals, fostering perseverance, and creating 

opportunities for future success. 

District Belief Statements 

1. We value Relationships and Mutual Respect 
2. We value Collaboration and Teamwork 
3. We Value Integrity and Ethics 
4. We Value Creativity and Innovation 

Equal Opportunity/Nondiscrimination Statement 

The Union City Community School District does not discriminate on the 
basis of race, color, national origin, sex, sexual orientation, disability, 
age, or religion in its programs and activities. The following person has 
been designated to handle inquiries regarding the School District's 
non-discrimination policies: 

Christina Feneley, Director of Instruction 
Union City Community Schools  
430 Saint Joseph Street 
Union City, Michigan 49094 
517.741.8561 

The School District's complaint procedure may be obtained from 
Christina Feneley, Director of Instruction. 

For further information, you may also contact: 

Office for Civil Rights 
U.S. Department of Education 
600 Superior Avenue East, Suite 750 
Cleveland, OH 44114-2611  
Telephone: 216-522-4970  

 



!4

FAX: 216-522-2573; TDD: 877-521-2172 
E-mail:  OCR.Cleveland@ed.gov 

Student Privacy Protections 

The Protection of Pupil Rights Amendment affords parents certain 
rights regarding the District’s conduct of surveys, collection and use of 
information for marketing purposes, and certain physical 
examinations. These include the right to: 

A. Consent before the student is required to submit to a survey that 
concerns one or more of the following protected areas (“protected 
information survey”) if the survey is funded in whole or in part by a 
program of the U.S. Department of Education: 

1. Political affiliations or beliefs of the student or the student’s parent/
guardian;  
2. Mental or psychological problems of the student or the student’s 
family; 
3. Sex behavior or attitudes;  
4. Illegal, anti-social, self-incriminating, or demeaning behavior;  
5. Critical appraisals of others with whom the students have close 
family relationships;  
6. Legally-recognized privileged relationships, such as those with 
lawyers, doctors, or ministers; 
7. Religious practices, affiliations, or beliefs of the student or the 
student’s parent/guardian; or 
8. Income, other than that required by law to determine program 
eligibility. 

B. Receive notice and an opportunity to opt a student out of –  
1. Any other protected information survey, regardless of funding;  
2. Any non-emergency, invasive physical exam or screening required 
as a condition of attendance, administered by the school or its agent, 
and not necessary to protect the immediate health and safety of a 
student, except for hearing, vision, or scoliosis screenings, or any 
physical exam or screening permitted or required under Michigan law; 
and  
3. Activities involving the collection, disclosure, or use of personal 
information obtained from students for marketing or to sell or 
otherwise distribute the information to others. 
C. Inspect, upon request and before administration or use – 
1. Protected information surveys of students;  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2. Instruments used to collect personal information from students for 
any of the above marketing, sales, or other distribution purposes; and  
3. Instructional material used as part of the educational curriculum 

Parents/eligible students who believe their rights have been violated 
may file a complaint with: 

Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, DC 20202-4605 

Instructional Material 

A student’s parent/guardian may review the curriculum, textbooks, 
and teaching materials of the school in which the student is enrolled at 
a reasonable time and place and in a reasonable manner. 

Communication/Problem Solving Chain 
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Union City Community Schools follows an orderly chain of 
communication when dealing with concerns and/or complaints.  If a 
complaint is made or a concern shared by someone, it is the obligation 
of the person at that level to deal with the complaint/concern within 
the means they have available.  If the concern is not resolved at this 
level, it should be taken to the next level.  At this time, the person at 
that level should work to resolve the concern with the person stating 
the concern and the employee affected.  As a general rule of thumb 
concerns/complaints should be solved at the level closest to the 
situation.  If the concern/complaint is not resolved at each level, it can 
be taken to the next level.  When a situation exists where a level is 
jumped, the general practice will be to refer the person with the 
concern/complaint to the appropriate level.  This procedure does not 
limit the right to anyone expressing a complaint/concern to any level 
at any time. 

III.GENERAL INFORMATION 

Student Rights and Responsibilities 
The rules and procedures of the school are designed to allow each 
student to obtain a safe, orderly and appropriate education. Students 
can expect their rights to freedom of expression and association and to 
fair treatment as long as they respect those rights of their fellow 
students and the staff. Students will be expected to follow teacher’s 
directions and obey all school rules.  

Parents have the right to know how their child is succeeding in school 
and will be provided information on a regular basis and as needed, 
when concerns arise. Many times it will be the student’s responsibility 
to deliver that information. Parents are encouraged to build a two-way 
link with their child’s teachers and support staff by informing the staff 
of suggestions or concerns that may help their child better achieve his 
or her educational goals. 

Students must arrive at school on time, prepared to learn and 
participate in the educational program. 

Accommodating Persons with Disabilities 
Persons with disabilities will be provided an opportunity to participate 
in all school-sponsored services, programs, or activities. Persons with 
disabilities having questions about accessibility or needing 
accommodations should contact the superintendent or building 
principal. Notification of the need for accommodations should occur as 
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far in advance as possible of the school-sponsored function, program, 
or meeting.  

Age of Majority 

Although 18-year-old students are recognized as adults under the Age 
of Majority Act, school officials are nonetheless committed to the equal 
treatment in application of school policies and procedures to all 
students. With the exceptions noted below, school district policies and 
procedures set forth apply to all students, regardless of their 
attainment of the age of majority. Students 18 years and older may: 

(1) have the same privilege as their parents/guardians as it relates to 
access or control of their student records; 

(2) represent themselves during disciplinary conferences and be the 
addressee for their grade reports 

(3) sign themselves in and out of school and may verify their own 
absences. NOTE: All attendance standards continue to apply; 

(4) provide reason(s) for their absences and tardies, but are held to 
the same attendance requirements as other students, including the 
acceptable reason(s) for an excused absence. 

Eligible students who wish to assert these rights should register their 
intent on the appropriate form in the high school office. Until such time 
as the eligible student registers this intent, school officials will not 
apply the above exceptions to school policies and procedures. 

Animals on School Property 
In order to assure student health and safety, animals are not allowed 
on school property, except in the case of a service animal 
accompanying a student or other individual with a disability.  This rule 
prohibiting animals on school property may be temporarily waived by 
the building principal in the case of a unique educational opportunity 
for students, provided that: (a) the animal is appropriately housed, 
humanely cared for, and properly handled, and (b) students will not be 
exposed to a dangerous animal or an unhealthy environment. 

Announcements 
Announcements are read by 1st and 5th hour teachers class daily and 
available on PowerSchool.  Student groups wishing to make an 
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announcement must have the approval of a faculty member, advisor or 
coach, etc. 

Athletic Events and Student Conduct 
Students are expected to exhibit proper behavior at both home and 
away athletic events. This includes no fighting, no booing or heckling, 
no throwing or dropping of refuse and no loitering in the immediate 
area before or after a contest. School policies prohibiting the use or 
possession of drugs, tobacco and alcohol apply at all athletic events in 
which the school is involved, regardless of the site. 

Bus Transportation 
The district provides bus transportation to and from school.  A list of 
bus stops will be published at the beginning of the school year before 
student registration.  Parent/guardians must, at the beginning of the 
school year, select one bus stop  at which a student is to be picked up, 
and one stop at which a student is to be dropped off.  Students are not 
permitted to ride a bus other than the bus to which they are assigned.  
Exceptions must be approved in advance by the building principal.  

While students are on the bus, they are under the supervision of the 
bus driver.  In most cases, bus discipline problems can be handled by 
the bus driver.  In the case of a written disciplinary referral, student 
bus problems will be investigated and handled by the Dean of 
Students. 

Parents will be informed of any and all inappropriate student behavior 
on a bus.  Parents are encouraged to discuss bus safety and 
appropriate behavior with their children before the beginning of the 
school year and regularly during the year. 

In the interest of the student’s safety, students are expected to 
observe the following rules: 

1.  Choose a seat and sit in it immediately upon entering the bus.  
Do not stand in the entrance or in the aisle. 

2.  Do not move from one seat to another while on the bus. 
3.  Keep all parts of the body and all objects inside the bus. 
4.  Loud conversation, singing, boisterous conduct, unnecessary 

noise, or profanity in not allowed. 
5.  Enter and exit the bus only when the bus is fully stopped. 
6.  All school rules apply while on the bus, at a bus stop, or waiting 
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for the bus. 
7.  Use emergency door only in an emergency. 
8.  In the event of emergency, stay on the bus and await 

instructions from the bus driver. 
9.    Good behavior and behavior that will not distract the bus driver 

from operating the bus safely is required.  Crowding, pushing, 
scuffling, and other needless commotion are grounds for 
disciplinary action. 

10. Do not open windows w/o permission of the bus driver. 
11. Keep the bus neat and clean. 
12. Athletic footwear equipped with cleats or spikes are not allowed 

on the bus. 
13. Inappropriate behavior will be reported to school authorities and 

failure to observe safety rules may result in suspension from bus 
services. 

14. Be waiting at your bus stop on time. 
15. Never tamper with, damage, or deface anything in or on the 

bus, or any of the bus or school equipment. 
16. Keep book bags, books, packages, coats, and other objects out 

of the aisles.  Keep all body parts clear of the aisles when 
seated. 

17. Eating is not permitted on the bus. 
18. Parents will be liable for any defacing or damage students do to 

the bus. 
19. If you take the bus to a career center or the math and science 

center, you are REQUIRED to take it back to school.  Students 
who do otherwise will be disciplined.  

Students may be suspended from riding the school bus for engaging in 
misconduct.  Video cameras may be active on busses to record student 
conduct and may be used for the purposes of investigation into 
misconduct or accidents on the bus. 

Cafeteria Rules 
Students are expected to be neat and orderly. During lunch, students 
may be allowed access to the gymnasium, student lounge, and media 
center. Access will be denied if student behavior adversely affects the 
educational process or supervision cannot be arranged. No food is 
allowed outside the cafeteria. No student is allowed in the parking lot 
during lunch. No food or drink is allowed in classrooms or the media 
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center at lunch.  Union City High School has a closed campus. 
Students are required to stay on campus during lunch. 

We encourage all students to fill out an application for Free/Reduced meals 
and ask that all students deposit a minimum of $10.00 into their lunch 
account. This will allow time for your Free/Reduced meal application to be 
processed and approved and can also be used for purchasing milk for cold lunch.
The cost of breakfast is $1.15 for students who pay full price and $.30 for 
students who qualify for reduced price meals. The cost of lunch is $2.25 for 
students who pay full price and $.40 for students who qualify for reduced price 
meals. Milk is $.40 for all students. Students who qualify for free meals are not 
entitled to free milk with cold lunches.
We recommend that all students maintain a positive balance in their lunch 
account at all times. 
Lunch account balances can be checked online at sendmoneytoschool.com. 
Deposits can also be made at this web address and parents can sign up to 
receive e-mail alerts regarding low balances.
Charging of meals at the UCHS is a privilege and should be used only in an 
emergency. Students will only be allowed to charge qualified meals for one day. 
They will not be allowed to charge any Ala- carte items or milk to drink with meals 
brought in from home.
Students will receive a verbal reminder regarding their lunch balance when the 
account reaches a level that would allow only two more meals to be served. An 
automated phone message will also be sent twice a week to the parents of 
students who have a negative lunch balance.
 
Cell Phones/iPods 
The use of cell phones/iPods is prohibited during the school day with 
the exception of a set time before school (7:00 am-7:51 am), during 
students’ designated lunch periods, and during passing periods.  Other 
than these three designated times (before school, during lunch, and 
during passing periods) individual teachers set their own cell phone 
classroom expectations.  Those expectations are posted in each 
classroom.  The use of cell phones/iPods is prohibited on the bus.  The 
use of cell phones/iPods is prohibited in all building restrooms at all 
times. Should a phone/iPod be used or viewed by staff outside of 
designated allowable use, it will be confiscated and turned in to the 
Dean of Students.  Students are able to retrieve their phone/iPods at 
the end of the school day for their first offense with no other 
consequence.  After that, a parent is required to pick up the cell phone 
and discipline is progressive, beginning with a detention. 
**Once 5 total cell phones are confiscated in one month’s time from 
students during the 17-18 school year, the cell phone policy will revert 
back to no cell phones seen or heard in the building at any time.  

 

http://sendmoneytoschool.com/


!11

Closed Campus 
Students who do not attend a career center or KCC are required to 
stay on campus for the entire day.  In the case of illness or a personal 
appointment, students are required to sign out in the office before 
leaving school. Students who are off campus without permission will 
be referred to the Dean of Students for discipline.  All other UCCS 
buildings are off limits to high school students before, during, and after 
the school day, unless designated activities are supervised by UCCS 
faculty/staff. 

Counseling Services 
The school provides a guidance and counseling program for students.  
The school’s counselor is available to those students who require 
additional assistance. 

The guidance program is available to assist students in identifying 
career options consistent with their abilities, interests, and personal 
values.  Students are encouraged to seek the help of the counselor to 
develop class schedules that meet the student’s career objectives.  
High school juniors and seniors have the opportunity to receive college 
and career-oriented information.  Representatives from colleges and 
universities, occupational training institutions and career-oriented 
recruiters, including the military, may be given access to the school 
campus in order to provide students and parents/guardians with 
information. 

Directory Information 
Union City Community Schools, in accordance with the U.S. General 
Education Provisions Act, declares the following as "directory 
information" as provided in said act, and that information relating to 
students may be made public if said information is in any of the 
following categories: 

1. Student's name and address. 
2. Weight and/or height of members of athletic teams. 
3. Participation in officially recognized activities and sports. 

Law requires this public notice before such information can be placed 
in yearbooks or student directories. Any parent of any student in the 
district may notify the district by notifying the principal of the school in 
which said student attends, of the parent's desire that none of the 
above information may be released without the parent's consent, 
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provided that such notification is given the district within thirty (30) 
days of this publication notice. 

Driving and Parking Lot Regulations 
Driving is a privilege not to be abused, as the school district furnishes 
bus transportation. Students may have their driving privileges 
suspended for violating parking and/or driving regulations.  Students 
are required to park solely in the East parking lot.  Students must 
complete an “Application to Drive” form in order to park on school 
property.   

Loitering in cars or in the parking lot is prohibited. This regulation 
applies from the time the student driver arrives on campus each day. 
Students found to be loitering in cars or in the parking lot will be 
subject to disciplinary action. Students are not to be in the school 
parking lots during the school day unless leaving from or arriving to 
the school.  Reckless and careless driving will not be tolerated.  
Students can have driving privileges revoked. Students needing to 
access cars during the school day are required to get permission from 
the office and sign out of the building. 

Parking  
Students may park their vehicles in the EAST parking lot during the 
school day.  Vehicles must be parked between the painted lines, and 
must be driven under the speed limit of 10 miles per hour while in the 
lot.  Vehicles should be driven safely and must yield to pedestrians.  
Vehicles parked outside painted lines or designated parking spots may 
be ticketed or towed at the discretion of the school, at the vehicle 
owner’s expense.  Students caught driving recklessly in the parking lot 
may be subject to disciplinary action. 

The WEST and NORTH lots are for school staff, personnel, and others 
designated by administration.  These lots MAY NOT be used by 
students at any time.  Student vehicles parked in these lots may be 
ticketed or towed at the discretion of administration. 

The school is not responsible for student vehicles, any possessions left 
in them, or anything attached to the vehicles.  STUDENTS PARK THEIR 
VEHICLES ON OR NEAR SCHOOL PROPERTY AT THEIR OWN RISK.  
Students should be aware their vehicles are not protected in any way 
while in the parking lot, and items of value should not be left in or 
near the vehicle while unattended. 
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Students have no reasonable expectation of privacy in vehicles parked 
on school grounds.  School lots are regularly searched for contraband 
by police dogs, administration, and police officers.  Students should be 
aware that items and spaces on school grounds are subject to view by 
others.  Based on the reasonable suspicion standard, vehicles parked 
on school grounds may be subject to search.  Prohibited items 
discovered during the course of a search may result in discipline, 
including, but not limited to, expulsion from school, as well as referral 
to law enforcement. 

Vehicles MAY NOT be parked or located in the bus lanes or fire lanes at 
ANY TIME.  Bus lanes and fire lanes are clearly marked.  Vehicles 
located in these locations may be ticketed and/or towed by the police.   

Video cameras may be active in parking lots and may be used for the 
purposes of investigation into student misconduct. Discipline for 
misconduct includes all disciplinary measures in the student discipline 
code and/or withdrawal of parking privileges. 

Contraband (tobacco, weapons) in student vehicles on school 
property/in the school parking lot violates school policy.  
Students with these items in their vehicles will be disciplined 
according to Board policy. 

Dual Enrollment 
High school credit may be granted to students in grades 9-12 who 
successfully complete a course of instruction offered by an eligible 
postsecondary institution. The following requirements apply to such 
courses of instruction: 

1. Application and admission to the postsecondary institution are the 
responsibility of the student. 

2. To receive high school credit for the successful completion of 
postsecondary institution coursework, the student must obtain prior 
approval from the high school principal and have the following:  
  

1.1. 9th-12th graders must have a 3.25 GPA  
1.2. Placement testing may be required 
1.3. Positive school attendance and behavior 
1.4. On track to graduate on time 
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3. Tuition for the course(s) will be paid by the school district for eligible 
students only in accordance with the requirements of the 
Postsecondary Enrollment Options Act. The student is responsible 
for the costs of transportation. 

4.  Students who do not pass dual enrolled coursework with a C or 
higher are not permitted to a take a course the following semester.  
Parents have the option of paying for the cost of the course 
themselves if they want the student to be dual enrolled the following 
semester.  

5.  Students who fail the course with an F or withdraw from the course 
after the drop date are required to reimburse the district for the cost 
of the course and are not permitted to dual enroll the following 
semester. Parents have the option of paying for the cost of the course 
themselves if they want the student to be dual enrolled the following 
semester.  

Entry Doors 
For the safety of students and staff, all students are expected to enter 
through the front main door of the building.  All other exit doors are 
locked during school hours. Students and staff are not permitted to 
open exit doors for anyone, including current students or staff.  
Students opening exit doors from the inside will be disciplined. 

The front entry door is equipped with a camera/buzzer system.  During 
school hours all visitors and students entering the building must be 
buzzed in by office staff.   

Fees, Charges, and Fines; Waiver of Student Fees  
The school may establish fees and charges to cover the costs for 
certain extracurricular and noncredit activities.  Materials for clubs, 
independent study, or special projects, as well as transportation costs 
and admission/participation fees for District-sponsored trips and 
activities may be included. Fees will not be charged for any mandatory 
school activity or required curriculum activity. Extra-curricular activities 
for which fees are charged may not be used in determining credit or 
grades in any course.  A fee shall not exceed the combined cost of the 
service(s) provided and/or materials used. 
When school property, equipment, or supplies are damaged, lost, or 
taken by a student, whether in a regular course or extra-curricular 
offering, a fine may be assessed. The fine will be reasonable, seeking 
only to compensate the school for the expense or loss incurred. 

 



!15

Field Trips 
Field trips that are connected to a course (for example: Spanish trip to 
a restaurant, science trip to a lab) are a required part of the course 
curriculum.  Students are required to attend these field trips.  
Students choosing not to attend may be required to complete an 
alternate assignment in lieu of the field trip.  

When school transportation is used for field trips, all students 
attending are required to use the school transportation both to and 
from the destination of the trip. Parent signed permission slips are 
required. Students are expected to conduct themselves in a manner 
consistent with proper classroom behavior. Students who violate school 
policy while on a field trip, will receive consequences in accordance 
with the Student Handbook and the UCHS Discipline Rubric. 

It is the responsibility of the student to get assignments, make up 
missed class work and promptly turn in assignments when they miss 
class due to taking a field trip. 

Financial Responsibility for Damage or Loss 
The Board of Education is willing to accept the responsibility of repair 
and maintenance of all facilities and equipment as a result of the 
function of the educational program, but cannot accept the 
responsibility of damage done to facilities or equipment. Therefore, 
damage to facilities or equipment caused by a willful action of a 
student will be considered the responsibility of the parents and the 
student. Uncollected payment for damages shall be reported to the 
central office where legal action will be taken upon the advice of the 
school attorney. 

In cases of abuse, damage to, or loss of school materials including 
textbooks and technology equipment, the student will be assessed for 
the damage or replacement. When books, locks or equipment are lost 
during the school year, students will be required to pay for the loss 
before a replacement is issued. 

Fund Raising 
Fund raising is defined as that activity in which students engage in the 
sale or distribution of goods from which revenue is derived. There are 
generally two types of fund raising activities: community canvass and 
voluntary fundraiser. 
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Classes and organizations will be permitted to conduct fund raising 
activities in school facilities as approved by school officials. 

Outside agencies/individual students not belonging to a school 
sponsored club or group will not be permitted to sell products on 
school property throughout the school day. 

Hallway Conduct 
Students are expected to arrive to class on time.  Students have 4 
minute passing periods in between classes.  Students in the halls 
without a pass, other than at passing time, may be disciplined.  
Students are not to leave instructional areas before the teacher 
dismisses the class.  Running, pushing, shoving, horseplay, and 
displays of affection in the halls will not be tolerated.  During after 
school hours, students are not permitted in the building without direct 
supervision from a school employee.   

Hall Passes 
Students are not permitted in the halls during class time unless they 
have a hall pass provided by a teacher and logged. Students must 
travel quietly and directly to and from their approved destination. One 
student is permitted out of one class at a time.  Students are allotted a 
certain number of hall passes each semester.  Students can receive 
consequences for exceeding the allotted number of passes. 

Homework/Make-Up Work 

It is the responsibility of students to make arrangements with teachers 
upon the first day back to class after an absence regarding missed 
assignments.  A student’s make up work may not be due any earlier 
than the day after a student returns to class, unless the student’s first 
day of absence occurs on a date on which a test, quiz, project, 
presentation, report, etc has been previously scheduled.  In this case a 
student’s work is due on the first day of return. At least 24 hour notice 
is required when a parent/guardian requests full make up work from 
any teacher.  Students will be permitted to make up any missed work, 
including homework and tests.  The student will be permitted the same 
number of days as he/she was absent to turn in the make-up work.  
The student is responsible for obtaining assignments from his/her 
teachers. 
Homework is used as a way for students to practice what students 
have learned in the classroom. The time requirements and the 
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frequency of homework will vary depending on a student’s teacher, 
ability and grade level. Completion of homework on a daily basis is 
crucial to school success. When a student has been absent from school 
due to illness or suspension, it is the responsibility of the student to 
collect from faculty and PowerSchool for the missed work. 

Lice (Pediculosis) 
Whenever a student is found to be infested with head lice, s/he is to 
be sent home for treatment and not readmitted until the parent 
completes Form 8450A F3 [x] and it is confirmed that the child is free 
of any live bugs or nits. 

The necessary at home treatment for lice is contained in Form 8450A 
F1.  Form 8450A F1 and the cover letter (Form 8450A F2) shall be 
provided to the parents/legal guardians of the student. 

[x In situations involving continued active infestation after 
appropriate treatment, persistent infestation after six 
consecutive weeks, or three separate cases within one school 
year, a multidisciplinary group consisting of parents, teachers, 
administrators, social workers, school nurse and/or other 
appropriate persons will convene to determine the best 
approach to address the situation. 

[ ] The other students in the infested student's classroom and the 
student's sibling(s) should be examined for evidence of either 
the lice or lice eggs (nits).  The examinations should be done 
by 

( ) each student's parents.

( ) the school nurse.

( ) the classroom teacher.

( ) the school secretary.
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Lockers 
Hall and locker room lockers and locks will be assigned at the 
beginning of the school year. Students are not to trade lockers without 
permission from the office. Only school issued locks may be used on 
lockers unless written permission is received from the principal. 
Lockers are the property of the school. This includes gym locker room 
lockers.  They are subject to inspection at any time. Materials, which 
contain profanity or obscene or suggestive wording, sexually 
suggestive pictures, and materials, which advocate use of tobacco, 
alcohol, or drugs, are prohibited in lockers. Students are expected to 
keep lockers reasonably clean. The school where damage has occurred 
may assess a charge. 

Do not leave valuable items in the locker. The school assumes no 
responsibility for valuable items, including money, brought to school by 
students. Safekeeping of such items is the sole responsibility of the 
student. Valuables may be checked at the office. 

National Honor Society 
The National Honor Society is an organization founded in 1921 by the 
National Association of Secondary School Principals that promotes 
appropriate recognition for students who reflect outstanding 
accomplishments in the areas of Scholarship, Leadership, Character, 
and Service.   It was and remains the purpose of the NHS for students 
to go beyond personal academic goals and to become involved with 
the concerns of their school and community.  Students should see the 
building NHS advisor for information on applying for induction into 
their local chapter.  Candidates who are invited to join NHS should be 
aware that membership is not merely an honor; it is responsibility as 
the National Honor Society is an active service organization.r juniors 
and seniors. 

Records 
All students should be aware that access to their personal records is 
governed by law and local regulation.  Specific procedures have been 
established in compliance with the Family Rights and Privacy Act to 
ensure that records are available only to persons who have a 
recognized legitimate right to such information or who have been 
granted written approval by a parent, guardian, or student.  Students 
should see the counselor for specific information regarding their 
personal records.   
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Release Time for Religious Instruction/Observance 
A student will be released from school, as an excused absence, to 
observe a religious holiday or for religious instruction.  The student’s 
parent/guardian must give written notice to the building principal at 
least 5 calendar days before the student’s anticipated absence(s).  
Students excused for religious reasons will be given an opportunity to 
make up any examination, study, or work requirement. 

School Closings and Weather/Emergencies 
When school will be closed or delayed due to weather or other 
unexpected circumstances, the following radio and television stations 
will begin broadcasting this information at 6:30 a.m. Students must 
sign out with parent/guardian to be excused. 

WBCK, WKFR - Battle Creek WWMT - 3 
WQLR - Kalamazoo WOOD - 8 
WNWN - Coldwater WOTV – 41 

Parents are also contacted with school closing and other important 
school-related information through POWER ANNOUNCEMENT, which 
is an electronic, automated system that records and communicates 
important information to the home contact phone numbers listed in 
PowerSchool.    

If your contact information changes, please inform the main 
office. 

School Hours 
The high school runs a 7 period day starting at 7:55 am.  Classes are 
51 minutes in length.  Students have 30 minutes for lunch.  Passing 
periods are 4 minutes in length.  Students are dismissed each day at 
2:50 pm.  Students are expected to be in school and on time each day 
for class. 

School Sponsored Dances 
Dances sponsored by Union City High School are open to Union City 
High School students and approved guests. Students must be in school 
the day of the dance in order to attend. 

Attendance at School Dances 
Attendance at school-sponsored dances is a privilege. 
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Only students who attend the school may attend school-sponsored 
dances, unless the principal or designee approves a student’s guest in 
advance of the event.   
All school rules, including the school’s discipline code and dress code 
are in effect during school-sponsored dances.  In particular, students 
shall not: 

1. Use, possess, distribute, purchase, or sell tobacco materials, 
alcoholic beverages, or any illegal substance or paraphernalia; 

2. Use, possess, buy, sell, barter, or distribute any object that is or 
could be considered a weapon or any item that is a “look-alike” 
weapon; 

3. Vandalize or steal; 
4. Haze other students; 
5. Behave in a manner that is detrimental to the good of the 

school; or 
6. Be insubordinate or disrespectful toward teachers and 

chaperones. 

Students who violate the school’s discipline code will be required to 
leave the dance immediately and the student’s parent/guardian will be 
contacted. The school may also impose other discipline as outlined in 
the school’s discipline code. 

1. Students may invite a guest under the following conditions: 
  
 a. The guest is approved by the principal. 
 b. The guest is not over 19 years of age. 
 c. There is a limit of one guest per student per dance with   
 approval of the Dean of Students. 
 d. The guest must be enrolled in another public or private school 
     or a graduate of Union City High School 
 e. The student sponsor will assume responsibility for the     
     behavior of their guest 

2. Students may enter dances only during the first hour of the dance 
unless special arrangements for a later arrival have been approved by 
the advisor or Dean of Students. 

3. Once a person has entered the building, he or she may not leave 
and return. 
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4. The Prom is a special dance put on by the Junior Class for the 
Senior Class. 
a.  Generally this dance is only for Juniors and Seniors. 
b. There are special rules for the Prom provided by the Junior           

Class Advisor. 
c. Other students can attend when they are a guest of a junior or 

senior. 

5. Dances may be scheduled only by written consent of the sponsoring 
class or organization advisor and with approval of the Dean of 
Students. 

6. Classes or organizations sponsoring a dance are responsible for 
paying costs for maintenance personnel for overtime work that may be 
required. 

7. Middle School students are not allowed to attend High School 
Dances. 

8.  All school rules apply at dances.  Students will receive 
consequences for violating school policy. 

The Dean of Students’ decision regarding guests is final and is 
not subject to appeal. 

School Sponsored Publications 
The 1998 Supreme Court ruling in Hazelwood School District vs. 
Kuhlmeier gives school administrators the right to exercise editorial 
control over school sponsored publications that are not public forums.  
A public forum is created when school officials open a publication for 
unrestricted use by students.  School sponsored student publications 
are designed to serve as a public relations vehicle to highlight  the 
positive accomplishments of students and events throughout the 
school year.  Publication include, but are not limited to, school 
newspaper, yearbook, broadcasts, etc. 

Signing out of School 
Students who must leave school during the school day must have 
parental permission (by note or phone) properly presented to the 
administration and have permission from the principal or his/her 
designee before they sign out. Students leaving school without signing 
out or without parental and administrative permission may be 
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disciplined. Students returning from appointments or late to 
school must also sign in. 

Student Lounge 
Students are not to be in the student lounge during class time, unless 
given permission by a classroom teacher for a specific purpose.   If 
students fail to keep the lounge area clean, they risk losing the 
privilege of using the lounge as a place to congregate. Food and drink 
are permitted in the student lounge. 

Testing Out 
High school credit shall be granted in any course to a student enrolled 
in high school but not enrolled in the course who exhibits a reasonable 
level of mastery of the course's subject matter as outlined below:  

1. The student will be granted high school credit by attaining a grade 
of not less than C+ on all quarter assessment for the course. 

a. Quarter assessments are comprehensive examinations, which 
addresses all components of the course curriculum. 

b. A non-comprehensive examination that is offered during the 
time set aside for final examinations is not considered a "final 
examination" for purposes of obtaining credit through the testing 
process. 

c. No final examination will be created solely for the purpose of 
providing a student with an opportunity to test out of the course. 

d. A student is eligible to take the final examination in the course 
at the same time that it is offered to the students currently 
enrolled in the course. 

2. In addition to four quarter assessments, the student will be required 
to exhibit mastery through additional requirements of the course which 
may consist of a portfolio, performance, papers, projects, or 
presentations. 

a. The course teacher and building principal will determine the 
assessment criteria to determine if the student has exhibited a 
reasonable level of mastery of the course's subject matter. 

b. A student is eligible to demonstrate mastery of the course's 
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subject matter at the same time that students currently enrolled 
in the course are required to demonstrate their mastery of the 
course's subject matter. 

3. Credit earned under this policy section shall be based on a "pass" 
grade and shall not be included in the computation of the student's 
grade point average for any purpose. 

4. Credit earned under this policy section shall apply equally to all 
students and will be counted toward graduation. 

5. Credit earned under this policy section shall be counted toward 
fulfillment of a requirement for a subject area course. 

6. Credit earned under this policy shall be counted toward fulfillment of 
a requirement as to course sequence. 

7. Once credit is earned under this policy section, a student may not 
receive credit thereafter for a course lower in course sequence 
concerning the same subject area. 

Video Monitoring Systems 
A video monitoring system may be used on school busses and a video 
monitoring system may be used in public areas of the school building.  
These systems have been put in place to protect students, staff, 
visitors, and school property.  If a discipline problem is captured on 
videotape, that recording may be used as the basis for imposing 
student discipline.  If criminal conduct is recorded, a copy of the tape 
may be provided to law enforcement personnel. 

Visitors 
All visitors, including parents and siblings, are required to enter 
through the front door of the building and proceed immediately to the 
main office. Visitors should identify themselves and inform office 
personnel of their reason for being at school. 

Visitors must sign in, identifying their name, the date and time of 
arrival, and the classroom or location they are visiting.  Approved 
visitors must take a tag identifying themselves as a guest and place 
the tag to their outer clothing in a clearly visible location.  Visitors are 
required to proceed immediately to their location in a quiet manner.  
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All visitors must return to the main office and sign out before leaving 
the school. 

Visitors are expected to abide by all school rules during their time on 
school property.   A visitor who fails to conduct himself or herself in an 
appropriate manner will be asked to leave and may be subject to 
criminal penalties for trespass and/or disruptive behavior. 

Union City High School maintains a closed campus during the school 
day, including the lunch period, in regard to non-students (except a 
parent or guardian) unless arrangements are made with the office. All 
visitors to classes must be pre-approved by the principal at least one 
day in advance of the visit. Visitors to classes are discouraged unless 
there is an educational value to the class. Visitors of school age are 
not allowed on school property during the school day.   

Volunteers 
All school volunteers must complete the “Volunteer Information 
Form” (available in the school office) and be approved by the school 
principal before assisting at the school. Some teachers utilize parent 
volunteers in the classroom. The individual teachers make this 
decision. Teachers who desire parent volunteers will notify parents.  
For school-wide volunteer opportunities, please contact the building 
principal.   

Volunteers who will interact with students at any time, either on school 
property or off are required a background check before being allowed 
to volunteer.  Volunteers are required to check in and out at the main 
office and receive a visitor badge before going to their destination. 
Withdrawal Procedures 
Students withdrawing from school must contact the counselor and 
office secretary before leaving. A withdrawal form must be signed and 
all materials returned and fees paid before a student can be officially 
dropped/transferred. All school property must be returned to the 
school at the time of withdrawal. 

Work Permits 
Work permits are issued in the office to students between the ages of 
14 and 18 years old. Students should not make an application for a 
work permit until a job has been secured. All work permits are subject 
to the laws, rules and regulations of the United States and the State of 
Michigan, Departments of Labor as to requirements, standards, and 
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school/working hours.  Students interested in obtaining a work permit 
should see the office staff. 

IV. ACADEMIC INFORMATION 

Education of Students with Disabilities 
It is the intent of the school district to ensure that students who are 
disabled within the definition of the Individuals with Disabilities 
Education Act ("IDEA") or Section 504 of the Rehabilitation Act of 1973 
("Section 504") are identified, evaluated, and provided with 
appropriate educational services.   

The school district provides a free appropriate public education in the 
least restrictive environment and necessary related services to all 
students with disabilities enrolled in the school.  

For the provision of special education programs and services under the 
IDEA, the term “student with a disability” means a person between 
ages 3 and 26 for whom it is determined that special education 
services are needed.  A student who reaches age 26 after September 1 
is a "student with a disability" and entitled to continue a special 
education program or service until the end of that school year.   

For the purposes of complying with Section 504, a "student with a 
disability" is a person who: 

(1) Has a physical or mental impairment which substantially 
limits one or more of such person's major life activities; 

(2) Has a record of such an impairment; or 

(3) Is regarded as having such an impairment. 

A copy of the publication “Explanation of Procedural Safeguards 
Available to Parents of Students with Disabilities” may be obtained 
from the school district office. 

Full Time Student Status 
All students will be enrolled in seven (7) classes per year or their 
equivalency. Ninth through 12th graders are eligible for dual 
enrollment with an institution of higher learning if they are on track 
toward graduation. Dual enrollment students must be enrolled on a 

 



!26

full-time basis and are accountable for seven periods of academic 
work. Check with the counselor for additional information. 

Graduation Requirements 
1. Students must complete a minimum of 25 total credits (includes 

electives). 
2. Dual enrollment is a one credit elective. 
3. Students must pass all “required” courses. Complete listing of 

required credits including the Michigan Merit Curriculum  
4. Student must complete all state assessment tests (SAT, Workkeys,             
and M-STEP) 
5. Student must complete 8 full time semesters 

Course MMC 
Requirements

UCHS 
Requirements

Description

English 4 4 English 9, 10, 11, 
12

Mathematics 4 4 Algebra I, Algebra 
II, Geometry, and 
a math class in 
the senior year

Social Studies 3 3 US History, World 
History, Civ/Econ

Science 3 3 Physical Science 
and Biology are 
required; must 
also take one of 
the following: 
Chemistry, 
Physics, 
Anatomy, or Ag 
Science (BACC 
or CACC)
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Classification of Students 
Grade placement is determined at the beginning of each school year. 
Students entering high school for the first time are considered 
freshmen. Second year students are considered sophomores, third 
year students are juniors and fourth year are seniors. 

End of Quarter Assessments 

Physical 
Education

0.5 0.5 Taken in 9th 
Grade

Health 0.5 0.5 Taken in 9th 
Grade

Visual/
Performing/
Applied Arts

1 1 Art, Band, Choir, 
Multimedia, 
Coding, BACC, 
CACC

World Language 2 1 if the student 
takes an 
additional visual, 
performing, or 
applied arts credit 
or completes a 
CTE program

Spanish

Online Learning 
Experience

1 1 the Technology 
and Learning 
Project

Electives

Total Credit for 
UCHS Required 
Courses

25

Course MMC 
Requirements

UCHS 
Requirements

Description
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At the end of each 9 week period, students will complete an online, 
benchmarked assessment through School Net in each course.  
Assessments grades are weighted between 1% and 20% of the 
students 9 week grade.  Quarter assessment grades will be visible on 
report cards and in Powerschool. 

Requests from Military or Institutions of Higher Learning 

Upon request, military recruiters and institutions of higher learning will 
be given access to students’ names, addresses and published 
telephone numbers. Parents/guardians who do not want their child’s 
name to be released (or students over the age of 18 who do not want 
their name released) should contact the building principal. 

Student Records 

School student records are confidential and information from them will 
not be released other than as provided by law. 

A federal law known as the "Family Educational Rights and Privacy Act" 
("FERPA") gives parents and eligible students (age 18 and older) the 
following rights with respect to their student records. 

1. RIGHT TO INSPECT: You have the right to inspect and review 
substantially all of your education records maintained by or at the 
school district. This right extends to the parent of a student under 18 
years of age and to any student age 18 or older. 

2. RIGHT TO REQUEST AMENDMENT: You have the right to seek to 
have corrected any parts of an education record which you believe to 
be inaccurate, misleading or otherwise in violation of your rights. This 
right includes the right to a hearing to present evidence that the 
record should be changed if a designated school official decides not to 
alter the education records according to your request. If no change is 
made to the education record after the hearing, you have a right to 
place a written rebuttal in the record. 

3. RIGHT TO PREVENT DISCLOSURES: You have the right to prevent 
disclosure of education records to third parties with certain limited 
exceptions. It is the intent of the Board of Education to limit the 
disclosure of information contained in your education records to those 
instances when prior written consent has been given to the disclosure, 
as an item of directory information of which you have not refused to 
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permit disclosure, or under the provisions of FERPA which allow 
disclosure without prior written consent. 

4. RIGHT TO COMPLAIN: You have the right to file a complaint with the 
U.S. Department of Education concerning the alleged failure of the 
school district to comply with FERPA. Your complaint should be 
directed to: 

Family Policy and Compliance Office 
U.S. Department of Education 
600 Independence Ave, SW 
Washington, DC 20202-4605 

5. RIGHT TO OBTAIN POLICY: You have the right to obtain a copy of 
the policy adopted by the Board of Education in compliance with 
FERPA. A copy may be obtained in person or by mail from the 
Superintendent’s Office. 

6. RIGHT TO OBJECT TO RELEASE OF DIRECTORY INFORMATION: 
Generally, school officials must have written permission from the 
parent of a student or an eligible student before releasing any 
information from a student's record. However, FERPA allows school 
districts to disclose, without consent, "directory" type information the 
Board of Education of the has designated the following personally 
identifiable information contained in a student's education record as 
"directory information:" 

List directory information as designated by Board Policy 

Unless you advise the school district that you do not want any or all of 
this information released, school officials may release personally 
identifiable information which it has designated as directory 
information. Upon such objection, this information will not be released 
without prior consent of the parent or eligible student. 

Report Cards 
Report cards will be issued every 18 weeks.  Two nine-week marking 
periods make up each of two semesters in our academic year.  In order 
to earn credit, students must score a 60% or higher in each course on 
a semester basis. 

Schedule Changes 
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It is the intent of the guidance office to insure that each student 
receives a schedule that provides the necessary requirements to earn 
a diploma, matches the student’s educational development plan, and 
allows the student to pursue electives of interest.  However, we 
recognize that sometimes situations occur that require a change to 
those schedules.  UCHS students are asked to follow guidelines below 
in requesting a schedule change.  

 Review graduation requirements with the guidance office-sign up 
 for an appointment!  
  
 Discuss schedule changes with parents/guardians-students will  
 not be allowed to opt out of academic classes without parental  
 permission 

 Be prepared to discuss why you are requesting the change 

 Students are not permitted to request a schedule change  
 for the purpose of changing lunch periods.  

Changes can be initiated anytime PRIOR to the beginning of each 
semester. 
Changes MUST be made BEFORE the end of the first week of each 
semester. 

The guidance office, teachers, and the administration may initiate a 
student schedule change at anytime.     

Scholastic Honors 
The honor roll is made up of students who earn a marking period 
grade point average of 3.0 or higher. Students achieving honor roll 
status are listed by name in the Clarion.  Students are identified for 
the Principals list when their GPA is a 4.0 per semester.  Students are 
identified for the honor roll if their GPA is a 3.0 or higher per semester.  

V. ATTENDANCE GUIDELINES 

Michigan School Code 
"The law in Michigan governing compulsory attendance requires a 
parent, legal guardian, or other person having control or charge of a 
child age six to eighteen to send the child to school during the entire 
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school year, except under the limited circumstances specified in 
subsection (3) of section 380.1561. A child who was 
age eleven on or after December 1, 2009 or who was age eleven 
before that date and entered grade 6 in 2009 or later shall attend 
school from age six to eighteen. The exceptions include, but are not 
limited to, sending the child to a state-approved, nonpublic school or 
educating the child at home in an organized educational program. 
Although the compulsory school attendance law does not 
apply to children under the age of six, a child who is at least five years 
of age by December 1 of the school year and is a resident of a school 
district which provides kindergarten work is entitled to enroll in the 
kindergarten [MCL 380.1147]." 

All students are required to be in school until the age of 18. Students 
with excessive absences will be referred to the Calhoun Intermediate  
Attendance Officer.   

Attendance Philosophy 
Every day of attendance at school is important. Research shows that 
students who regularly attend school achieve higher grades, enjoy 
school more and increase their chances of becoming functional, 
responsible adults. In addition, when students are expected to attend 
school and be on time for classes, they develop self-discipline and 
responsibility. Students who miss a class will never be able to 
completely recover that learning experience. The interaction with the 
teacher and fellow students can never be effectively duplicated. 
Accordingly, if students are to receive maximum benefits from the 
educational programs of Union City High School, students need to be 
in attendance on a daily basis. Each student and his or her parents 
share in the responsibility for ensuring that any absence from school is 
due to a justifiable, extenuating circumstance. It is the responsibility of 
each parent and each student to monitor student attendance and to be 
aware of how many absences a student accumulates. 

The emphasis of the Attendance Guidelines is to encourage academic 
achievement, responsibility, punctuality and maximum effort. We 
believe this program will help our students build good attendance 
habits that will help them be successful in life. 

Absence Reporting Procedure 
Parents are requested to telephone the high school attendance line 
(741-7265) before 8:00 a.m. the day of a student’s absence to report 
that absence. If a call has not been made to the school by this time, 
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the parents of all absent students will receive an automated phone call 
informing them of their student’s absence.  Parents are asked to call 
the school upon receiving this automated message.  When it is not 
possible to report an absence by telephone, the student must bring a 
written explanation for the absence to the office, signed by a parent or 
guardian, on the day of the student's return to school. 

Excused Absences 

1. The high school recognizes the following as valid excuses for 
absences. 

 a. Personal illness 
 b. Medical and dental appointments (Parents are encouraged to  
schedule appointments outside of the school day.) 
 c. Death in the immediate family 
 d. Court appearances 

However, any student with 10 or more days in a semester of any kind 
of absence, other than medically excused by a physician is considered 
“chronically absent.” Students who become chronically absent in a 
semester are eligible to make up hours of absences with the Dean of 
Students in order to attend school sponsored events (dances, prom, 
graduation, sporting events, etc.)  Any athlete in violation of this 
attendance policy will need to make up hours before they can practice 
or participate. 

Athletes are expected to attend a full day to be eligible to practice or 
participate in scheduled events. Pre-excused absences must be 
arranged with the athletic director/ principal. 

Homebound/Hospitalized Instructional Services 
A student who is absent or whose physician anticipates the student’s 
absence from school for an extended period of time, or has ongoing 
intermittent absences because of a certified medical condition, may be 
eligible for instruction in the student’s home, hospital, or licensed 
treatment facility. To be eligible for such services, the student’s 
attending physician must certify that the student has a medical 
condition that requires the student to be confined to the home or 
hospitalized during regular school hours for more than five (5) 
consecutive school days. Students who are able to attend school part-
time are expected to do so and do not qualify for homebound and 
hospitalized services. 
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For information on homebound or hospitalized instructional services, 
please contact the building principal. 

School Approved Activities 
Absences due to participation in school sponsored activities such as 
field trips, athletic events, class projects and approved college visits, 
will not be considered an absence from school or class for the 
purposes of these regulations. Students must be passing all classes 
and have regular school attendance in order to participate in school 
approved activities.  

Truancy/Chronic Absenteeism 
Truancy is defined as missing class or school with or without the 
knowledge and permission of parents or school authorities or leaving 
class or school during scheduled times without being granted 
permission by school authorities.  Once a student has been absent for 
more than 10% of the school year, the student is considered truant. 

For purposes of this policy truancy will be treated as an unexcused 
absence in the student's attendance record.  Students who "skip" class 
or school will be referred to the Dean of Students for the appropriate 
consequence per the Code of Conduct.  Truancy by students under the 
age of 18 will result in a referral to the Calhoun Intermediate School 
District Truancy Officer in accordance to Michigan's compulsory school 
code.  Court intervention may result.  A parent or other person in 
parental relation who fails to comply with the Michigan Compulsory 
School Law is guilty of a misdemeanor, punishable by a fine of not less 
than $5.00 nor more than $50.00, or imprisonment for not less than 2 
nor more than 90 days, or both. 

Tardy Policy 
It is the responsibility of the student to be present in class when the 
tardy bell rings. Being in class on a timely basis helps to maintain a 
positive learning environment for all members of the class. Any 
student over ten minutes late for class will be marked absent instead 
of tardy. The tardy policy will accumulate for one semester. When the 
tardy bell rings, all students not in class are required to report to the 
main office for a tardy slip.  Students are permitted in class once they 
have a tardy slip.  The consequences for being tardy are assigned on a 
marking period basis and defined here. 
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 First tardy:    The student will receive written or verbal 
     warning. 

        Second tardy:        The student will receive written or verbal 
     warning. 
        Third tardy:   The student will be assigned a detention. 

        Fourth tardy:   The student will be assigned 2 days of  
     detention. 

 Fifth tardy:   Consequences are progressive from this  
     point  forward. 

Extended Illness 
If a student is ill and unable to attend regular classes for an extended 
period of time, a parent or guardian should contact the building 
administrator. 

Attendance Policy 
The Union City High School Attendance Policy is based upon the belief 
that students need to be in class each day and on time in order to 
maximize their learning opportunities.  With that philosophy in mind, 
the school recognizes that a student may have circumstances (doctor 
appointments, illness, personal vacations) that cause him/her to miss 
school and has created the following attendance policy-- 

Total absences include excused absences, unexcused absences, 
personal vacations, and tardies more than 10 minutes in length.   
Absences not counted toward the ten total absences each semester 
are field trips, medically documented absences, arranged absences (in 
school, but not in class), court, death of a family member, tardies, 
homebound, in school suspensions and out of school suspensions.  
Students have one week after the excluded reasons to submit written 
documentation from the doctor, court etc. for it to be removed from 
the total count of days. 

The following attendance interventions will be implemented:  

a.For all unexcused absences, the parent/guardian will be notified via 
PowerSchool phone call. 

b.The parent/guardian will be notified and the student will be 
contacted with a reminder of the attendance policy. 

 



!35

c. The parent/guardian will be notified that the attendance has been 
referred to the Attendance Officer at the CISD.  

d.The parent/guardian that, according to the attendance policy, that a 
student who accumulates more than 10 total absences will be placed 
on an attendance contract and required to make up additional 
absences in the form of attending school after school or on 
Saturdays.   

Suspension from School 
A suspended student will be responsible for making up schoolwork. 
Students should complete their work during the suspension and turn 
work into teachers upon their return. Students have one day for every 
day out to complete school work, without incurring a deduction in 
points.  Tests may be rescheduled with individual teachers upon the 
student’s return. Students are not allowed to be on school property or 
attend school sponsored events during suspensions. 

Vacations During the School Year 
Parents are encouraged not to take students out of school for 
vacations. When applicable parents/guardians should notify the 
principal and their student’s teachers to make proper arrangements for 
work and attendance.  Students under the age of 18 who are absent 
during the school year for the purpose of vacations will be referred to 
the Attendance Officer at the CISD. 

VI. School Wellness, Parent Contact, and Safety 
School Wellness  
Calhoun County School Wellness Program 
Studies have shown that there is a direct relationship between health 
status and the ability to learn.  Through education and prevention, we 
can promote health in our children, which increases their chance to 
learn and be successful.  The Calhoun County Public Health 
Department (CCPHD) School Wellness Program is designed to promote 
health and wellness, and to provide health care services for school 
aged children. 

A Registered Nurse will be available at your child’s school to discuss 
any health concerns you may have regarding your child. The nurse can 
be reached by contacting the health office at (517)-741-5767.   A 
Health Consent is required to be completed at the beginning of each 
school year.  All information disclosed to the school nurse is 
confidential, and will not be discussed with others without written 
consent, except as required by law. 
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School Nurse Services provided includes the following: 
Direct health care on-site, minor treatments, and first aid 
Illness, injury assessment and interventions, referrals if needed 
Health education to promote and maintain healthy attitudes and 
lifestyles 
Communicable (contagious) disease referral and education 
Emergency assistance and referral 
Chronic (long-term) disease management 
Case management participation (i.e. IEP, 504 Plan) 
Referral to other services, as needed 
Health Screenings (i.e. Height, Weight, Body Mass Index, Blood 
Pressure) 
Immunizations for students and their siblings (using a separate 
consent form) 

Accident or Illness 
Students who become ill or injured at school are required to report to 
the office for assistance.  The school nurse will be contacted to assess 
the student and provide treatment as needed.  If the student is 
determined to be ill, contagious, or needs further medical treatment, 
parents/guardians are required to pick the student up from school.  At 
no time should the student leave the school without notifying the office 
and receiving permission.  In emergency cases, when the parent/
guardian cannot be reached, the school reserves the right to seek 
medical attention unless the parent/guardian has specifically directed 
the school not to do so in advance, and provided in writing. 
Communicable Diseases 
The school will observe recommendations of the Michigan Department 
of Health and Human Services, and local public health departments 
regarding communicable diseases.  A communicable disease is an 
infectious disease transmissible from person to person from direct 
contact with an infected individual or the individual’s discharges. 

The student's parent/guardian is required to notify the school 
office if they suspect their child has a communicable disease. 
In certain cases, students with a communicable disease may be 
excluded from school or sent home from school following 
notification of the parent/guardian. 
The school will provide written instructions to the parent/ 
guardian regarding appropriate treatment for the communicable 
disease. 
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A child who has been exempted from a vaccination is considered 
susceptible to the disease or diseases for which the vaccination offers 
protection. The child may be subject to exclusion from the school or 
program, if the local and/or state public health authority advises 
exclusion as a disease control measure. Readmission will be 
determined by the local and/or state public health authority.  
This is for the safety of all students.   
A student excluded because of a communicable disease will be 
permitted to return to school only when the parent/guardian 
provides the school a letter from the student’s doctor stating 
that the student is no longer contagious or at risk of spreading the 
communicable disease. 

Control of Casual-Contact Communicable Diseases 
Because a school has a high concentration of people, it is necessary to 
take specific measures when the health or safety of a group is at risk. 
Professional staff reserves the right to remove or isolate a student who 
but are not limited to; diphtheria, scarlet fever, strep, whooping cough, 
mumps, measles, rubella, chickenpox, meningitis, pink eye, and other 
conditions indicated by the MDHHS and the local public health 
departments. Removal will be for the contagious period as specified in 
administrative guidelines. 

Control of Non-casual-Contact Communicable 
In the case of non-casual contact, communicable diseases, the school 
still has the obligation to protect the safety of the staff and students. 
In this case the individual in question may have their status reviewed 
by a panel of resource personnel, including the local county public 
health 
department, to ensure the rights of the person affected and those in 
contact with the person are respected. 

Diseases may include sexually transmitted diseases, AIDS, ARC-AIDS 
related Complex, HIV, HAV, HBV, HCV (Hepatitis A, B, C); and other 
diseases specified by the State Board of Health. 

Immunizations 
Students must be current with all immunizations required by State law 
or have an authorized waiver meeting the State immunization 
requirements.  A parent or guardian wishing to exempt his or her child 
from a particular vaccination must provide a Michigan Department of 
Health and Human Services (MDHHS) Waiver Form that has been 
certified by a local public health department.   A child who has been 
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exempted from a vaccination is considered susceptible to the disease 
or diseases for which the vaccination offers protection. The child may 
be subject to exclusion from the school or program, if the local and/or 
state public health authority advises exclusion as a disease control 
measure. Readmission will be determined by the local and/or state 
public health authority. This is for the safety of all students.   

Failure to comply with the State immunization requirements will result 
in exclusion from school until arrangements are made to receive the 
required immunizations.  Immunizations are available through the 
school nurse with prior notification.  Any questions regarding 
immunizations should be directed to the school nurse at 
(517)-741-5767. 

State Immunization Requirements For Students: 
Four doses DTP or DTaP; one dose must be on or after 4 years of age: 
Four doses of Polio; if dose 3 administered on or after 4 years of age, 
then only 3 required 
Two doses of Measles, Mumps, Rubella ( MMR) given on or after 12 
months of age 
Two doses of Varicella (chickenpox) vaccine or history (date) of 
chickenpox disease 
One dose of Meningococcal (meningitis) vaccine at age 11 with booster 
dose at age 16 (If first dose of Meningococcal vaccine is given after 
age 16, only 1 dose is required.) 
Three doses of Hepatitis B 
One dose of Tdap (tetanus/diphtheria/acellular pertussis) given after 
age 11 
Recommendations For Students: 
Human Papillomavirus (HPV) vaccine series for males and females over 
11-12 years of age 
Hepatitis A vaccine series 
Influenza (annually) 
All recommended and required vaccine series should be completed. 

Management of Chronic Illness and Life Threatening Allergies 
If your student has a chronic illness or life threatening allergy, please 
notify the school nurse (also include information on health consent) at 
(517)-741-5767.  Students with a chronic illness or life threatening 
allergy will need an Action Plan authorized by a physician, and signed 
by the student, parent/guardian, and school nurse each school year.  
Parents are responsible to obtain the Action Plan, however the school 
nurse can provide assistance with this.   
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Students with a chronic illness or life threatening allergy will be 
provided an Individualized Health Care Plan developed by the school 
nurse.  Appropriate staff will be notified of the plans with parental 
consent.  Please inform the school nurse of any changes in your 
student’s health, health care plan, or medications so appropriate 
actions can be taken to provide safe care. 

Federal law protects students from discrimination due to a disability 
that substantially limits a major life activity.  If your student has a 
qualifying disability, an Individualized Section 504 Plan will be 
developed and implemented to provide needed supports and 
accommodations so he/she can access educational programs and 
services.  For further information, please contact the Building Principal 
at (517)-741-8561. More information on the district’s Section 504 
Policy is available at www.unioncityschools.org 

Medications – Prescription and Over the Counter 
In the circumstances where a student must take prescription or an 
over the counter (OTC) medication during the school day, the following 
guidelines are to be observed: 
Parents should, with their physician’s counsel, determine whether the 
medication schedule can be adjusted to avoid administering 
medication during school hours.  If your student has a Health Consent 
on file with the school nurse, she may administer the following over 
the counter medications (Acetaminophen, Ibuprofen, Loratadine, 
Cough Drops, Diphenhydramine (Benadryl for allergic reactions), and 
Tums).  If your student needs any of these medications and the Health 
Consent is on file, you will not have to provide them. 
A Medication Authorization form must be filed with the school nurse 
before the student will be allowed to begin taking any medication 
during school hours. This form includes a physician’s and parent’s 
signature.  A separate form is needed for each medication. 
Medication must be transported to the school by a parent/guardian.  A 
month’s supply of medication is recommended.  Medication May Not be 
sent to school with the student, except for emergency medications. 
Any unused medication unclaimed by the parent will be destroyed 
when a prescription is no longer to be administered or at the end of 
the school year. 
Parents/guardians are responsible to instruct their student to take the 
medication at the scheduled time, and the student has the 
responsibility to present him/herself on time and for taking the 
medication. 

 



!40

A log for each medication will be maintained which will note the 
personnel giving the medication, the date, and time.  This log will be 
maintained along with the medication administration authorization. 
All medications will be stored in the office in a secure area. 
Students who are found to have either prescription or over the counter 
medications in their possession will be disciplined by building 
administration.  Any student who distributes a medication of any kind 
to another student may be subject to discipline in accordance with the 
drug-use provision of the Code.   
Students with appropriate authorization from the physician and 
parent/guardian may possess, and use emergency medications such as 
an inhaler or Epi-Pen. 

Non-Designated Epi-Pens 
In the fall of 2014, the State of Michigan implemented legislature to 
support the safety of students in the event of an anaphylactic reaction 
(life-threatening allergic reaction) occurring in the school setting.  
Michigan’s Public Acts 186 and 187 require Michigan School Districts to 
provide at least two stock epinephrine auto-injectors (Epi-Pens) in 
each district building. Included in this legislation, is the training of a 
minimum of two staff members in the recognition of anaphylaxis and 
the administration of epinephrine.   

The purpose of this legislature is to provide emergency medical 
treatment for individuals with an unknown allergy.  If your student has 
a known life threatening allergy, parents are still advised to notify the 
school district of the identified allergy, and provide an epinephrine 
auto-injector to be kept at the school.  Therefore, your School Nurse 
must be notified of all your child's previously known and/or any newly 
discovered allergies. Each school year, please continue to indicate this 
on your child's student registration forms, and plan to meet with your 
School Nurse to discuss an emergency action plan for your student. 

Medical Emergency Response Team (MERT) 
It is the goal of the Union City School District to provide appropriate 
medical assistance to all students in the event of accident or injury on 
school property during regular school hours.  Each school has an 
identified MERT team consisting of a minimum of 5 members who are 
CPR and First Aid certified, trained in Epi-Pen administration, use of an 
AED, and carry a First Aid kit. They respond to medical emergencies 
and follow identified procedures including exposure to blood borne 
pathogens. The MERT Team operates under the direction of the 
building’s school nurse and reports to the building administrator.  The 
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MERT team will participate in twice-yearly mock drills with school 
nurse direction. 

Emergency Medical Authorization 
The student’s parent/guardian must complete the school district’s 
Emergency Medical Treatment Authorization Form to indicate their 
preference of hospital, doctor, and dentist for emergency treatment.  A 
student may be excluded from school until this requirement has been 
fulfilled.  Students needing emergency medical treatment will be 
transported to the nearest medical facility able to render appropriate 
care, regardless of parental preferences.  The final decision will be 
made by the EMT or first responder 

Address and Phone Number Changes 
Any changes of address, phone number, emergency numbers or family 
status must be reported to the high school office at (517)- 741-8561. 
Parents are encouraged to submit email addresses, as well. 

Safety 
Student Well-Being 
Student safety is the responsibility of staff. All staff members are 
familiar with emergency procedures such as fire, tornado, and 
lockdown drills.  Should a student be aware of any dangerous situation 
or accident, he or she is asked to notify a staff member immediately. 

Safety Drill Procedures and Conduct 
Safety drills will occur at times established by the school board.  
Students are required to be silent and shall comply with the directives 
of school officials during emergency drills. Each school shall conduct at 
least five (5) fire drills, two (2) tornado drills, (3) lockdown drills, and 
(2) MERT mock training drills (one drill will focus on cardiac response) 
each school year. At least four (4) of the fire drills shall occur in the 
fall. There may be other drills at the direction of the administration. 
Drills will not be preceded by a warning to the students. 

Pesticide Application Notification 
The School District will notify the school staff and students of 
upcoming pesticide treatments. In certain emergencies, pesticides may 
be applied without prior notice, but notice will be provided following 
any such application. Notice will be posted in designated areas at the 
school and sent home to parents who wish to be informed in advance 
of pesticide applications. If prior notification due to possible adverse 
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health problems is needed, please contact the high school office for a 
notification request form. 

VII. ATHLETICS 

Athletic participation plays an important role in the education of youth 
and helps create a well-rounded student. Rules to define eligibility to 
participate in interscholastic athletics at Union City High School have 
been adopted to encourage student athletes to recognize their 
academic, citizenship and attendance responsibilities. Violations of 
student code of conduct may result in permanent removal from a 
sports team for the duration of that season and may roll over 
into the following season depending upon the severity of the infraction. 

Eligibility Requirements 
Students must meet Michigan High School Athletic Association and 
Union City High School eligibility requirements in order to participate in 
athletics. 

Under Union City High School eligibility guidelines, students may be 
declared ineligible on a weekly basis beginning on Monday and ending 
on Sunday. 

See the athletic handbook, the athletic director, or your coach for 
details. 

Attendance Policy for Student Athletes 
The athletic attendance policy differs in some respects from the 
general school attendance policy. Student-athletes must obtain a copy 
and read it carefully. All athletes are responsible for knowing and 
abiding by the rules in the athletic attendance policy. Athletes need to 
attend school for a full day in order to participate in practice and/or an 
event.  Pre-excused absences should be completed before 7:00 AM the 
morning of. 

VIII. NON-DISCRIMINATION POLICY 

It shall be the policy of Union City High School to comply fully with 
Title VI, Title IX, and Section 504 of the 1964 Civil Rights Act approved 
by the United States Congress. If any individual feels his or her rights 
have been violated, they may appeal to the Principal. Further appeals 
can be made to the Superintendent and the Board of Education. 
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XII. STUDENT DISCIPLINE 

Statement of Philosophy 
The Board of Education recognizes that proper student conduct is 
essential. Proper student conduct enhances the effectiveness of the 
programs and activities in the school. Proper conduct is necessary to 
maintain a strong learning environment and allow for the safe and 
orderly operation of the school. Discipline is a joint responsibility of 
students, parents and the school. When a student is cited for violation 
of a school regulation, the support and cooperation of both the student 
and parent are essential. The school is charged with the responsibility 
of administering a discipline program that is educational, rehabilitative, 
reasonable, fair and consistent. Such a program will take into account 
individual student rights and the rights of the whole school community. 
The school shall keep a written record of student misconduct and the 
disposition of any consequences deemed appropriate. 

Discipline of Students with Disabilities  
The School District will comply with the Individuals with Disabilities 
Education Act (IDEA) and Section 504 of the Rehabilitation Act of 1973 
when disciplining students with disabilities. Behavioral interventions 
will be used with students with disabilities to promote and strengthen 
desirable behaviors and reduce identified inappropriate behaviors.  

General Building Conduct  1

Classes begin at 7:55 a.m. and students are dismissed at 2:50 p.m. 
each day.  The following rules shall apply, and failure to abide by the 
rules may result in discipline: 

• Hats and bandanas shall not be worn in the building, unless a 
school sanctioned event is taking place.  Any hat brought to 
school shall be removed before entering. 

• Students shall not run, talk loudly, or yell in the hallways nor 
shall they push, shove, or hit others. 

• Students shall not write on walls, desks, or deface or destroy 
school property. 

• Skateboards are not permitted at school. 
• Imitation guns and/or real guns are not permitted at school. 
• Fidget spinners are not permitted in the building.  

General Classroom Conduct 
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Students are expected to be in class on time, be prepared for class 
and behave in a manner that facilitates learning. Students who disrupt 
classroom routines, refuse to work, refuse to follow teacher direction, 
or distract teaching and learning will be referred to the office for 
discipline.  Because of the nature of certain classrooms, teachers may 
establish specific rules to apply to individual situations. 

XIII. STUDENT CODE OF CONDUCT 

A major component of the educational program at Union City High 
School is to prepare students to become responsible workers and 
citizens by learning to conduct themselves properly and in accordance 
with established standards. Each student is expected to abide by 
school rules; established laws, respect the civil rights of others, and 
act with courtesy to one another and adults. They must help maintain 
a school environment that is productive, safe, and friendly and act in a 
fashion that reflects pride in self, family, and the school. 

School Dress Code/Student Appearance 
Students are expected to wear clothing in a neat, clean, and well-
fitting manner while on school property and/or in attendance at school 
sponsored activities.  Students are to use discretion in their dress and 
are not permitted to wear apparel that causes a disruption in the 
school environment.  

• Student dress (including accessories) may not advertise, 
promote, or depict alcoholic beverages, illegal drugs, drug 
paraphernalia, violent behavior, or other inappropriate images. 

• Student dress (including accessories) may not display lewd, 
vulgar, obscene, or offensive language or symbols, including 
gang symbols. 

• Hats, hoods, coats, bandanas, and sun glasses may not be worn 
in the building during the school day. 

• Hair styles, dress, and accessories that pose a safety hazard are 
not permitted in laboratories, or during physical education.   

•    Clothing with holes, rips, tears, and clothing that is otherwise 
poorly fitting, showing skin, and/or undergarments, may not 
be worn at school.  Jeans with holes/tears above the mid thigh 
are not permitted.   
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• The length of dresses and skirts must be appropriate for the school 
environment.  Dresses and skirts can be a maximum of four 
(4) inches above the knee cap.   

• The length of shorts must be appropriate for the school 
environment.  Shorts can be a maximum of six (6) inches 
above the knee cap.  Athletic shorts are permitted.   

• Exposure of the midriff, back, or cleavage is not permitted.   
• Soffe shorts are not permitted at school. 
• Coats are not permitted in class. Pajama tops, bottoms, and boxer 

style shorts are not appropriate for the school day.  
• Appropriate footwear must be worn at all times; slippers are not 

allowed. 
• If there is any doubt about dress and appearance, a building 

administrator will make the final decision.   
• Student whose dress causes a disruption of the orderly process 

of school functions or endangers the health or safety of the 
student, other students, staff or others may be subject 
discipline.  

The school reserves the right to interpret, modify and add to 
these policies as necessary in order to ensure student dress is 
appropriate for the school environment. 

1st offense:  Change clothes, or provide alternative. Detention or 
suspension if there is failure to comply will be considered 
insubordination. 

2nd offense: Suspension or detention, length may vary depending on 
degree of insubordination. 

3rd offense: Suspension, any other offense will be viewed as extreme 
insubordination and may result in long term suspension. 
General Guidelines 

1. It is against the best interest of the school for a student to bring to 
the building any materials or objects not related to school assignments 
or extra curricular activities. 

2. Student use of electronic devices is prohibited or limited in school. 
It is recommended that students not bring these items to school. The 
school is not responsible for loss of, or damages to student property as 
described here. The school is under no obligation to investigate the 
theft of student property as described here. When in use such devices 
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should be used with individual teacher permission, at lunch or 
before and after school and must be used with earbuds. Such items 
may be confiscated at any time for misuse. The school reserves the 
right to confiscate such items for up to a semester. 

3. Students are expected to follow the rules of appropriate conduct in 
all common areas of the school and on school property. 

4. Student attendance is required at all assemblies and special 
programs unless other arrangements are made available. 

5. Public displays of affection are prohibited. Holding hands is the 
acceptable limit. 

6. Students are expected to eat their lunches and snacks in the 
cafeteria or student lounge. Students are not permitted to be present 
in halls during class time. Food and beverages are not permitted 
anywhere else in the building, other than in class during second 
chance breakfast only.  Glass bottles are prohibited on school property. 

7. The use of profanity, fighting, littering, running, throwing objects, 
defacing school property, etc. are considered poor behavior and will 
result in disciplinary action. 

Care of Personal and School Property 
Students are responsible for the care of their personal property. The 
school will not be responsible for students’ personal property. 
Valuables should not be brought to the school. If a student should 
cause damage to or lose school property, the student or his or her 
parents/guardians will be required to pay for the replacement or 
damage. If damage is intentional, a student will also be subject to 
disciplinary action. 

Student Discipline  
Prohibited Student Conduct 
Students may be disciplined for misconduct, including but not limited 
to the following: 

1. Using, possessing, distributing, purchasing, or selling tobacco 
materials. 

2. Using, possessing, distributing, purchasing, or selling alcoholic 
beverages.  
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3. Using, possessing, distributing, purchasing, or selling: 
a. Any illegal drug, controlled substance, or cannabis (including 

marijuana, hashish, and/or synthetic marijuanas like K2, 
Spice, etc.). 

b. Any anabolic steroid or performance-enhancing substance not 
administered under a physician’s care and supervision. 

c. Any prescription drug when not prescribed for the student by 
a licensed health care provider or when not used in the 
manner prescribed. 

d. Any inhalant, regardless of whether it contains an illegal drug 
or controlled substance: (a) that a student believes is, or 
represents to be capable of, causing intoxication, 
hallucination, excitement, or dulling of the brain or nervous 
system; or (b) about which the student engaged in behavior 
that would lead a reasonable person to believe that the 
student intended the inhalant to cause intoxication, 
hallucination, excitement, or dulling of the brain or nervous 
system. 

e. “Look-alike” or counterfeit drugs, including a substance not 
containing an illegal drug or controlled substance, but one:  
(a) that a student believes to be, or represents to be, an 
illegal drug or controlled substance; or (b) about which a 
student engaged in behavior that would lead a reasonable 
person to believe that the student expressly or impliedly 
represented to be an illegal drug or controlled substance. 

f. Drug paraphernalia, including devices that are or can be used 
to:(a) ingest, inhale, or inject cannabis or controlled 
substances into the body; and (b) grow, process, store, or 
conceal cannabis or controlled substances. 

 Students who are under the influence of any prohibited 
substance are not permitted to attend school or school functions 
and are treated as though they have the prohibited substance, 
as applicable, in their possession. 

4. Using, possessing, controlling, or transferring a dangerous 
weapon (firearm, dagger, dirk, stiletto, knife with a blade over 3 
inches in length, pocket knife opened by a mechanical device, 
iron bar, or brass knuckles) or any object which may be used to 
cause or threaten harm to others, including a “look alike” 
weapon.  

5.  Using an electronic device in any manner that disrupts the 
educational environment or violates the rights of others.  All cell 
phones and similar electronic  devices must be kept powered-off 
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and out-of-sight during the regular school day unless:  (a) the 
supervising teacher grants permission; (b) use of the device is 
provided in a student’s individualized education program (IEP); 
or (c) it is needed in an emergency that threatens the safety of 
students, staff, or other individuals. 

6. Using or possessing a laser pointer unless under a staff 
member’s direct supervision and in the context of instruction. 

7. Disobeying rules of student conduct or directives from staff 
members or school officials. 

8. Engaging in academic dishonesty, including cheating, 
plagiarizing, wrongfully giving or receiving help during an 
academic examination, and wrongfully obtaining test copies or 
scores. 

9. Bullying, harassment, hazing or any kind of aggressive behavior 
that does physical or psychological harm to a staff person or 
another student or encouraging other students to engage in such 
behavior. Prohibited conduct specifically includes, without 
limitation, any use of violence, intimidation, force, noise, 
coercion, threats, stalking, harassment, sexual harassment, 
public humiliation, theft or destruction of property, retaliation, 
hazing, bullying, bullying through the transmission of information 
from a school computer, a school computer network, or other 
similar electronic school equipment, or other comparable 
conduct. 

10. Causing or attempting to cause damage to, stealing, or 
attempting to steal, and/or being in possession of stolen 
property whether it is school property or another person’s 
personal property. 

11. Being absent without a medically-recognized excuse. 
12. Being involved with any public school fraternity, sorority, or 

secret society. 
13. Being involved in a gang or engaging in gang-like activities, 

including displaying gang symbols or paraphernalia. 
14. Violating any criminal law, including but not limited to, assault, 

battery, criminal sexual assault, arson, theft, gambling, and 
hazing. 

15. Engaging in any activity, on or off campus, that interferes with, 
disrupts, or adversely affects the school environment, school 
operations, or an educational function, including but not limited 
to, conduct that may reasonably be considered to:  (a) be a 
threat or an attempted intimidation of a staff member; or (b) 
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endanger the health or safety of students, staff, or school 
property. 

16. Sending, receiving or possessing sexually explicit or otherwise 
inappropriate pictures or images, commonly knowing as 
“sexting.” Prohibited conduct specifically includes, without 
limitation, creating, sending, sharing, viewing, receiving or 
possessing an indecent visual depiction of oneself or another 
person through the use of a computer or any other electronic 
device. 

17. Making an explicit threat on a website against a school 
employee, a student, or any school-related personnel if the 
website through which the threat was made is a site that was 
accessible within the school at the time the threat was made or 
was available to third parties who worked or studied within the 
school grounds at the time the threat was made, and the threat 
could be reasonably interpreted as threatening to the safety and 
security of the threatened individual because of his or her duties 
or employment status or status as a student inside the school. 

For purposes of these rules, the term “possession” includes having 
control, custody, or care, currently or in the past, of an object or 
substance, including situations in which the item is:  (a) on the 
student’s person; (b) contained in another item belonging to, or under 
the control of, the student, such as in the student’s clothing, backpack, 
or automobile; (c) in a school’s student locker, desk, or other school 
property; (d) at any location on school property or at a school-
sponsored event; or (e) in the case of drugs and alcohol, substances 
ingested by the person. 

The grounds for disciplinary action also apply whenever the student’s 
conduct is reasonably related to school or school activities, including 
but not limited to: 

1. On, or within sight of, school grounds before, during, or after 
school hours or at any time; 

2. Off school grounds at a school-sponsored activity or event, or 
any activity or event that bears a reasonable relationship to 
school; 

3. Traveling to or from school or a school activity, function, or 
event; or 
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4. Anywhere, if the conduct interferes with, disrupts, or adversely 
affects the school environment, school operations, or an 
educational function, including but not limited to, conduct that 
may reasonably be considered to:  (a) be a threat or an 
attempted intimidation of a staff member; or (b) endanger the 
health or safety of students, staff, or school property. 

Disciplinary Measures  

Disciplinary measures may include: 
1. Disciplinary conference. 
2. Withholding of privileges. 
3. Seizure of contraband. 
4. Suspension from school and all school activities. A suspended 

student is prohibited from being on school grounds during the 
time of suspension. 

5. Suspension of bus riding privileges. 
6. Expulsion from school and all school-sponsored activities and 

events for a definite time period. An expelled student is 
prohibited from being on school grounds. 

7. Notifying juvenile authorities or other law enforcement whenever 
the conduct involves a crime. 

8. Notifying parents/guardians. 
9. Temporary removal from the classroom. 
10.In-school suspension. 

Permanent Expulsion 
The Michigan School Code mandates the permanent expulsion, subject 
to possible reinstatement, of a student who, while on school property, 
school transportation, or at a school activity or event, possesses a 
dangerous weapon, commits an act of criminal sexual conduct or 
arson, or physically assaults a school employee, contractor or 
volunteer. “Physical assault” means intentionally causing or attempting 
to cause physical harm to another through force or violence. 

Further, the Michigan School Code mandates the suspension or 
expulsion for a time period as determined by the School Board or its 
designee for a student who makes a bomb threat or similar threat 
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directed at a school building, other school property, or a school-related 
event. 
Corporal Punishment 
Corporal punishment is illegal and will not be used. Corporal 
punishment is defined as the deliberate infliction of physical pain by 
hitting, paddling, spanking, slapping, or any other physical force used 
as a means of discipline. Corporal punishment does not include 
physical pain caused by reasonable physical activities associated with 
athletic training. A school employee or contractor may use reasonable 
physical force as necessary to maintain order and control in a school or 
school-related setting for the purpose of providing an environment 
conducive to safety and learning and for the reasons otherwise 
specified by law.  

Gang & Gang Activity 
“Gang” is defined as any group, club or organization of two or more 
persons whose purposes include the commission of illegal acts. No 
student on or about school property or at any school activity or 
whenever the student’s conduct is reasonably related to a school 
activity, shall: (1) wear, possess, use, distribute, display, or sell any 
clothing, jewelry, paraphernalia or other items which reasonably could 
be regarded as gang symbols; commit any act or omission, or use 
either verbal or non-verbal gestures, or handshakes showing 
membership or affiliation in a gang; or (2) use any speech or commit 
any act or omission in furtherance of the interest of any gang or gang 
activity, including, but not limited to, soliciting others for membership 
in any gangs; (3) request any person to pay protection or otherwise 
intimidate, harass or threaten any person; (4) commit any other illegal 
act or other violation of district policies, (5) or incite other students to 
act with physical violence upon any other person. 

1. A student who is determined by school authorities to have 
committed any illegal or criminal act(s) shall be subject to disciplinary 
action as provided herein. 

2. THE POLICE, COURTS, AND/OR REFERRAL AGENCIES OR SERVICES 
MAY BE INVOLVED FOR ASSISTANCE WHEN A SCHOOL OFFICIAL HAS 
REASONABLE CAUSE TO BELIEVE THAT THE FOLLOWING CRIMINAL 
ACTS HAVE BEEN COMMITTED: arson, assault, alcohol, tobacco, drug 
use and/or possession, drug sale and/or distribution, explosive 
devices, firearms and knives, false alarms, or the distribution of 
pornography. 
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3. The degree of the discipline shall be in proportion to the gravity of 
the offense and shall take into consideration the size, sex, age, 
physical and emotional welfare of the student, and shall be governed 
by moderation. 

4. In most cases punishment for criminal offenses shall be 
administered progressively in the manner stated herein, but in 
appropriate cases, on the recommendation of the administration, the 
Board of Education reserves the right to impose a long-term 
suspension or expulsion on any student when, in the judgment of the 
board, the student's continued presence endangers the safety and 
welfare of other students or employees, or threatens disruption of the 
academic process. 

5. It shall be understood that punishment for criminal offenses shall 
accrue throughout the student's years at the Union City Community 
Schools. 

Drug Free Schools 
In accordance with federal law, the Board of Education prohibits the 
use, possession, concealment, or distribution of drugs by students on 
school grounds, in school or school-approved vehicles, or at any 
school-related events. Drugs include any alcoholic beverages, anabolic 
steroids, and controlled substances as defined by state statue or 
substances that could be considered a 'look-a-like' controlled 
substance. Attending school while under the influence of a controlled 
substance, also violates school policy.  Compliance with this policy is 
mandatory for all students.   

Any student who violates this policy will be subject to disciplinary 
action, in accordance with due process and as specified in the student 
handbook, up to and including expulsion from school. When required 
by state law, the district will also notify law enforcement officials. 

With a student's first referral, the student will be given a ten-day 
suspension and a recommendation to the superintendent for 
suspension of the student for the remainder of the year. If the student 
and his or her parent give the school documented verification that the 
student is receiving substance abuse intervention and assessment and 
agree to follow the recommendation of the assessment, the 
suspension may be reexamined, ten-day suspension will still apply. 
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With any subsequent referral, the student will receive a ten-day 
suspension and a recommendation to the superintendent for 
suspension for the rest of the school year. 

The suspension may be waived when the student and parent provide 
documented verification of completion of the recommendation of the 
intervention assessment program. 

The district is concerned about any student who is a victim of alcohol 
or drug abuse and will facilitate the process by which the student 
receives help through programs and services available in the 
community. Students and their parents should contact the counseling 
office whenever such help is needed. 

Smoking and Tobacco Products 

Smoking, vaping, and chewing tobacco on school property is 
prohibited by state law. State law prohibits minors from being 
in possession of tobacco products. 

No student shall smoke or use tobacco products in the school building 
or on the school premises including the athletic fields and adjacent 
parking areas, or at school functions including those held away from 
school. 

A student shall be defined as smoking when he or she is found to be 
holding a burning or an unlighted cigarette, is the only person within 
several feet of a burning cigarette, or a witness verifies having seen 
the student exhale smoke. 

Possession of tobacco products is also prohibited. The penalty for 
smoking, possessing or using tobacco products DURING 
SCHOOL HOURS or at EXTRA CURRICULAR EVENTS is as follows. 

First offense: three (3) day suspension and referral to police 
Second offense: five (5) day suspension and referral to police 
Third offense: The principal shall recommend to the Board of 
Education that the student be suspended for the remainder of the 
school year or a minimum of 10 days and referral to the police. 

Physical Assault 
Physical assault is defined as: "intentionally causing or attempting to cause 
physical harm to another through force or violence." 
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Any student in grade 6 or above who physically assaults a school district 
employee, volunteer, or contractor shall be permanently expelled, subject to 
reinstatement after 180 school days. 

A student in grade 6 or above who physically assaults another student on 
school property, at any school-sponsored activity, or on any school-related 
vehicle shall be suspended or expelled for up to 180 days. 

Weapon Free Zone 
The Board of Education shall permanently expel a student from 
attending school in the Union City Community School District, if any 
student possesses a dangerous weapon/firearm in the weapons free 
school zone or at a school sponsored event. A dangerous weapon 
includes a firearm, dagger, dirk, stiletto, and knife with a blade over 
three inches in length, a pocketknife opened by a mechanical device, 
iron bar, or brass knuckles. The school shall immediately report any 
incident involving the possession of a weapon/firearm on school 
property to the local law enforcement agency. 
The school shall refer for prosecution conduct by any individual that is 
believed to violate state or federal laws establishing a weapon free or 
firearms free school zone. 

Bullying, Intimidation & Harassment 
All students are encouraged to make building administrators aware 
directly of incidences of bullying and/or harassment.  In cases where 
students may not be comfortable doing so, students have the option of 
reporting these incidences electronically by going to this link :  

https://docs.google.com/a/unioncityschools.org/forms/d/
1bM7ByJ3xPB1o0j6DeXZ_saWZq1pLOoF077ksYU5PH8I/edit 

Bullying, intimidation, and harassment are not acceptable in any form 
and will not be tolerated at school or any school-related activity.  The 
school will protect students against retaliation for reporting incidents of 
bullying, intimidation, or harassment, and will take disciplinary action 
against any student who participates in such conduct. 

No person shall harass, intimidate or bully another based upon race, 
color, national origin, sex, sexual orientation, disability, age, or 
religion.  The school and district will not tolerate harassing, 
intimidating conduct, or bullying whether verbal, physical, or visual, 
that affects the tangible benefits of education, that unreasonably 

 

https://docs.google.com/a/unioncityschools.org/forms/d/1bM7ByJ3xPB1o0j6DeXZ_saWZq1pLOoF077ksYU5PH8I/edit
https://docs.google.com/a/unioncityschools.org/forms/d/1bM7ByJ3xPB1o0j6DeXZ_saWZq1pLOoF077ksYU5PH8I/edit
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interferes with a student’s educational performance, or that creates an 
intimidating, hostile, or offensive educational environment. 

Examples of prohibited conduct include name-calling, using derogatory 
slurs, causing psychological harm, threatening or causing physical 
harm, or wearing or possessing items depicting or implying hatred or 
prejudice of one of the characteristics stated above.  Examples of 
sexual harassment include touching, crude jokes or pictures, 
discussions of sexual experiences, teasing related to sexual 
characteristics, and spreading rumors related to a person’s alleged 
sexual activities. 

Students who believe they are victims of bullying, intimidation or 
harassment or have witnessed such activities are encouraged to 
discuss the matter with the building administrator.  Students may 
choose to report to a person of the student’s same biological sex.  
Complaints will be kept confidential to the extent possible given the 
need to investigate.  Students who make good faith complaints will not 
be disciplined. 

Any student who is determined, after an investigation, to have 
engaged in bullying, intimidation or harassment will be subject to 
disciplinary consequences as provided in this handbook, including but 
not limited to, suspension and expulsion consistent with the school and 
district’s discipline policy. Parents of students who have engaged in the 
above behavior will be notified.  Any student making a knowingly false 
accusation regarding harassment may also be subject to disciplinary 
consequences. 

Nondiscrimination Coordinator: 

Christina Feneley 
Principal/Director of Instruction 
430 Saint Joseph Street  
Union City, Michigan  
49094 
517.741.8561 

Sexual Harassment 
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Sexual harassment has no place in school setting and will not be 
tolerated. Sexual harassment consists of unwelcome sexual conduct, 
either verbal or physical, which unreasonably interferes with a 
student's educational right, privilege, advantage or opportunity or 
which creates an intimidating, hostile or offensive educational 
environment. The Board of Education's policy prohibiting sexual 
harassment and related grievance procedures may be obtained from 
the building principal. Reports of sexual harassment should be made to 
the school's building principal. 

Hazing 
Hazing activities of any type are inconsistent with the educational 
process, a violation of Michigan criminal law, and are prohibited at all 
times. Hazing means an intentional, knowing, or reckless act by a 
person acting alone or acting with others that is directed against an 
individual and that the person knew or should have known endangers 
the physical health or safety of the individual, and that is done for the 
purpose of pledging, being initiated into, affiliating with, participating 
in, holding office in, or maintaining membership in any organization. 
Permission, consent, or assumption of risk by an individual subjected 
to hazing does not lessen the prohibition. 

Safety Concerns 
Students should not use roller blades, bicycles, skateboards, scooters, 
or any other form of personal transportation device in school hallways 
or District pedestrian areas. Exceptions may be made for individuals 
with mobility impairments. Students violating this may be subject to 
disciplinary action or confiscation of such items. 

Profanity 
Any behavior or language, which in the judgment of the staff or 
administration, is considered to be obscene, disrespectful, vulgar, 
profane, and or violates community held standards of good taste 
would be subject to disciplinary action. 

False Alarms, False Reports, and Bomb Threats 
A false emergency alarm, report, or bomb threat endangers the safety 
forces that are responding, citizens, and persons in the building. 
Violations of this rule could result in suspension or expulsion and legal 
action. 

Aggressive Behavior  
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Is defined as inappropriate conduct that is repeated enough, or serious 
enough, to negatively impact a student’s educational, physical, or 
emotional well-being. This behavior is a form of harassment. It may 
include, but is not limited to: bullying, hazing, stalking, intimidation, 
menacing, coercion, name-calling, and taunting, making threats. 
Such behavior should be reported to the office. Students who violate 
this policy will be subject to suspension or expulsion. 

Gross Misbehavior 
The administration reserves the right to adjust the disciplinary action 
taken for any offense if warranted by the seriousness of the behavior. 
It is not possible, nor is it intended, to identify on these pages all 
infractions that may occur under the student discipline code. The 
principal or his designee has the authority to identify other acts, which 
constitute infractions under this policy, and to establish appropriate 
discipline. 

Persistent Disobedience 
Students who are not able to conform to the behavioral expectations 
of the school may be put on a behavioral contract. If a student is not 
able to live up to the terms of a behavioral contract, they will be 
recommended for long term suspension or expulsion. 

Charger Hotline 
Students are encouraged to call the CHARGER HOTLINE to report any 
of the following safety concerns to building administrators-- 

• potential fight 
• bullying 
• weapon on campus 
• student in possession of tobacco, drugs, or alcohol 
• any school safety -related issue 

Dial 269.409.1333  on your cell phone and text or leave a message. 
All calls are anonymous. 

Progressive Discipline Policy 
The discipline policy at UCHS is progressive. This means that 
consequences for misbehaviors will escalate if a student continues to 
violate the Code of Conduct. A student who violates the Code of 
Conduct will be assigned a consequence based upon the violation as 
noted in the Disciplinary Action Chart. In circumstances where a 
student has been cited for multiple violations of the Code of Conduct, 
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the assigned consequence shall not be less than the consequence 
noted in the Progressive Disciplinary Steps Chart. 

Detention 
The administration, faculty, and staff shall have the power at its 
discretion to impose a detention on a student for acts of misconduct or 
aggressive or persistent misbehavior. 
Supervised detentions will be scheduled on an as needed basis after 
school.  Transportation will not be provided for students serving 
detention. 

1. Detention for misconduct or failure to abide by classroom and 
school regulations shall be assigned by the principal. 

2. Detention may be assigned for, but not limited to, misbehavior, 
truancy, tardiness, lack of self control while in the classroom or school 
building or failure to complete assignments as instructed. 

3. Students shall be given written notification and a minimum of one-
day advance notice of their assignment to detention. Detention dates 
will not be changed to accommodate a student's extracurricular 
activity schedule.  Students are required to attend assigned detentions 
before attending extracurricular activities or athletics.   

4. Failure to serve detention as assigned, or persistent misconduct 
leading to frequent detentions, shall be grounds for suspension 
according to policy set forth by the Board of Education. 

In School Suspension (ISS) 
When assigned to the in school suspension room, students will follow 
the rules posted for ISS. Failure to follow the rules or violations of 
procedures in the room may result in additional in school suspension 
or out of school suspension. A student must complete his/her assigned 
ISS before he/she is admitted back to class. Students are required to 
work on school work while in ISS.  Students refusing to follow the 
direction of the supervising staff member while in ISS, will be 
disciplined accordingly. 

Out of School Suspension (OSS) 
Students assigned OSS are prohibited from attending classes, school, 
or school sponsored events for a predetermined time or until 
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predetermined conditions are met or both. Students assigned OSS are 
prohibited from attending any school events and/or being on school 
property during the time of suspension.  Students are required to 
retrieve missing work from individual classroom teachers for time out 
of school suspended. 

The Dean of Students, principal or her designee has the authority to 
suspend a student and establish the conditions under which the 
student will be readmitted to class or to school. Suspension is a 
temporary exclusion from school and/or school-sponsored activities, 
but may be used to restrict the presence of a student during the time 
the Board of Education is considering expulsion. During a term of 
suspension, a student may not be on school property without approval 
of the principal, or at school activities until the time designated for his 
or her return. 

Expulsion 
Expulsion is defined as an action taken by the Board of Education to 
permanently remove a student from the regular school program. 
Through powers invested in the Board of Education by the State, the 
board has the authority to expel students from school when the 
student's behavior indicates that his or her presence in school 
jeopardizes or threatens an effective teaching and learning 
environment or adversely impacts the educational environment of the 
school. A student expelled from school can be readmitted only through 
Board of Education action, following petition to the Superintendent. 

ANY VIOLATIONS, SUCH AS THOSE DESCRIBED UNDER THE CRIMINAL 
ACTS POLICY, RESULTING IN A SUSPENSION OF 10 DAYS, SHALL BE 
SUBJECT TO REVIEW BY THE BOARD OF EDUCATION FOR POSSIBLE 
EXPULSION. 

Due Process 
Upon request, a student or his or her parent shall be provided with a 
written statement of charges leading to suspension and/or 
recommended expulsion and the procedure by which an appeal can be 
registered. 

Any parent, who feels that their son or daughter has been disciplined 
unjustly, or in an inappropriate or discriminatory manner, shall have 
the right to appeal the disciplinary action to a higher authority and to 
request a hearing with that authority. The order of appeal shall be as 
follows. 
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 1. Dean of Students 
 2. Building Principal 
 3. Superintendent of Schools 

XI. CRIMINAL ACTS 

PA 102, the Statewide School Safety Information Policy, requires that 
schools report the following offenses to law enforcement.  

1. Armed Student or Hostage 
2. Suspected Armed Student 
3. Weapons on School Property 
4. Death or Homicide 
5. Drive-By Shooting 
6. Physical Assault (Fights) 
7. Bomb Threat 
8. Explosion 
9. Arson 
10. Sexual Assault 
11. Robbery or Extortion 
12. Unauthorized Removal of Student 
13. Threat of Suicide 
14. Suicide Attempt 
15. Larceny 
16. Intruders 
17. Illegal Drug Use or Overdose 
18. Drug Possession or Drug Sale 
19. Vandalism/Destruction of Property 
20. Minor in Possession of Alcohol or Tobacco Products 
21. Bus Incident or Accident 

XIV. Explanation of Selected Terms Applying to Student Code of 
Conduct 

Student Disorder/Demonstration 
Students have the right of free expression as long as that expression 
does not infringe on the rights of others. Disruption of regular school 
schedules is not permitted. Should a student wish to organize some 
form of demonstration they are encouraged to discuss the matter with 
the principal. Those who fail to adhere to the above rule may be 
subject to the progressive discipline policy. 

 



!61

Possession of a Weapon 
A weapon includes but is not limited to firearms, guns of any kind 
whatsoever, including air guns, knives, razors, clubs, electric weapons, 
metallic knuckles, martial arts weapons and explosives including 
fireworks. It may include a toy that is presented as a real weapon or 
reacted to as a real weapon. Weapons can also be classified as any 
explosive or incendiary device, poison gas including bombs, grenades, 
rockets, missiles, mines or devices, which could be converted into such 
a destructive item. Any cutting instrument consisting of a sharp blade 
or fastened to a handle or any similar object that is intended to invoke 
fear or bodily harm is prohibited. 

Possession of a weapon may subject a student to expulsion. Exception 
is given only in a case where a student can prove the weapon was 
placed in their possession without their knowledge. 

Use of an Object as a Weapon 
Any object that is used to threaten, harm or harass another may be 
considered a weapon. This includes but is not limited to padlocks, 
pens, pencils, laser pointers, jewelry and so on. Intentional injury to 
another can be considered a felony. 

Knowledge of a Dangerous Weapon 
Because the Board believes that students, staff members, and visitors 
are entitled to function in a safe school environment, students are 
required to report knowledge of such weapons or threats of violence to 
the principal. Failure to report such knowledge may be subject to 
student discipline. 

Physically Assaulting a Staff Member/Student/Person  
Associated with the District.  
Physical assault at the school against a District employee, volunteer, or 
contractor which may or may not cause injury will result in charges 
being filed and will subject the student to permanent expulsion. 

Verbal Assault; Verbal Threat to Staff/Student/Person 
Associated with the District 
Verbal assault at school against a District employee, volunteer, or 
contractor or making bomb threats or similar threats may result in 
suspension or expulsion. 

Refusing to Accept Discipline  
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The school may use informal discipline to prevent the student from 
being removed from the school. When a student refuses to accept the 
usual discipline for an infraction, the refusal can result in a sterner 
action such as suspension or expulsion. 

Questioning of Students 
It is in the best interest of the school to cooperate with local agencies, 
particularly law enforcement agencies, in promoting the safety, health 
and general welfare of students. 

Police officers may be permitted to come to the school and to question 
a student when, in their opinion, the student may be involved in, or 
have information concerning a subject under investigation, and when, 
in the opinion of the principal, such questioning in school is proper. 

Search and Seizure 
In order to maintain order safety and security in the schools, school 
authorities are authorized to conduct reasonable searches of school 
property and equipment, as well as of students and their personal 
effects.  “School authorities” includes school liaison police officers. 

School Property and Equipment, Personal Effects of Students 
School authorities may inspect and search school property and 
equipment owned or controlled by the school (i.e., lockers, desks), as 
well as personal effects left in those locations by a student, without 
notice to or the consent of the student.  Students have no reasonable 
expectation of privacy in these places or areas or in their personal 
effects left there. 
The building principal may request the assistance of law enforcement 
officials to conduct inspections and searches of lockers, desks, parking 
lots, and other school property and equipment for illegal drugs, 
weapons, or other illegal or dangerous substances or materials, 
including searches conducted through the use of specially-trained 
dogs. 

Students 
School authorities may search a student and/or the student’s personal 
effects in the student’s possession (e.g., purses, wallets, knapsacks, 
book bags, lunch boxes, cell phones) when there is a reasonable 
suspicion that the search will produce evidence that the particular 
student has violated or is violating either the law or the school 
district’s rules and policies.  The search will be conducted in a manner 
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that is reasonably related to its objective of the search and not 
excessively intrusive in light of the student’s age and sex, and the 
nature of the infraction. 

Seizure of Property 
If a search produces evidence that the student has violated or is 
violating either the law or the school or district’s policies or rules, 
evidence may be seized and impounded by school authorities, and 
disciplinary action may be taken.  When appropriate, evidence may be 
transferred to law enforcement authorities. 

XII. Internet Acceptable Use  

All use of electronic network use must be consistent with the school’s 
goal of promoting educational excellence by facilitating resource 
sharing, innovation, and communication.  These rules do not attempt 
to state all required or proscribed behavior by users.  However, some 
specific examples are provided.  The failure of any user to follow 
these rules will result in the loss of privileges, disciplinary 
action, and/or appropriate legal action. 

Acceptable Use - Access to the electronic network must be: (a) for 
the purpose of education or research, and be consistent with the 
District’s educational objectives, or (b) for legitimate business use. 

Privileges - The use of the electronic network is a privilege, not a 
right, and inappropriate use will result in a cancellation of those 
privileges. The system administrator or Building Principal will make all 
decisions regarding whether or not a user has violated these 
procedures and may deny, revoke, or suspend access at any time.  His 
or her decision is final.  

Unacceptable Use - The user is responsible for his or her actions and 
activities involving the network.  Some examples of unacceptable uses 
are: 

a. Using the network for any illegal activity, including violation of 
copyright or other contracts, or transmitting any material in 
violation of any State or federal law; 

b. Unauthorized downloading of software, regardless of whether it 
is copyrighted or de-virused; 
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c. Downloading of copyrighted material for other than personal 
use; 

d. Using the network for private financial or commercial gain; 
e. Wastefully using resources, such as file space; 
f. Hacking or gaining unauthorized access to files, resources, or 

entities; 
g. Invading the privacy of individuals, that includes the 

unauthorized disclosure, dissemination, and use of information 
about anyone that is of a personal nature including a 
photograph; 

h. Using another user’s account or password; 
i. Posting material authored or created by another without his/her 

consent; 
j. Posting anonymous messages; 
k. Using the network for commercial or private advertising; 
l. Accessing, submitting, posting, publishing, or displaying any 

defamatory, inaccurate, abusive, obscene, profane, sexually 
oriented, threatening, racially offensive, harassing, or illegal 
material; and 

m. Using the network while access privileges are suspended or 
revoked. 

Network Etiquette - The user is expected to abide by the 
generally accepted rules of network etiquette. These include, 
but are not limited to, the following: 

a. Be polite. Do not become abusive in messages to others. 
b. Use appropriate language. Do not swear, or use vulgarities or 

any other inappropriate language. 
c. Do not reveal personal information, including the addresses or 

telephone numbers, of students or colleagues. 
d. Recognize that email is not private. People who operate the 

system have access to all email. Messages relating to or in 
support of illegal activities may be reported to the authorities. 

e. Do not use the network in any way that would disrupt its use by 
other users. 

f. Consider all communications and information accessible via the 
network to be private property. 

No Warranties - The District makes no warranties of any kind, 
whether expressed or implied, for the service it is providing. The 
District will not be responsible for any damages the user suffers. This 
includes loss of data resulting from delays, non-deliveries, missed-
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deliveries, or service interruptions caused by its negligence or the 
user’s errors or omissions. Use of any information obtained via the 
Internet is at the user’s own risk. The District specifically denies any 
responsibility for the accuracy or quality of information obtained 
through its services. 

Indemnification - The user agrees to indemnify the School District 
for any losses, costs, or damages, including reasonable attorney fees, 
incurred by the District relating to, or arising out of, any violation of 
these procedures. 

Security - Network security is a high priority. If the user can identify a 
security problem on the Internet, the user must notify the system 
administrator or Building Principal. Do not demonstrate the problem to 
other users. Keep your account and password confidential. Do not use 
another individual’s account without written permission from that 
individual. Attempts to log-on to the Internet as a system 
administrator will result in cancellation of user privileges. Any user 
identified as a security risk may be denied access to the network. 

Vandalism - Vandalism will result in cancellation of privileges and 
other disciplinary action. Vandalism is defined as any malicious 
attempt to harm or destroy data of another user, the Internet, or any 
other network. This includes, but is not limited to, the uploading or 
creation of computer viruses. 

Telephone Charges - The District assumes no responsibility for any 
unauthorized charges or fees, including telephone charges, long-
distance charges, per-minute surcharges, and/or equipment or line 
costs. 

Copyright Web Publishing Rules - Copyright law and District policy 
prohibit the re-publishing of text or graphics found on the web or on 
District websites or file servers without explicit written permission. 

a. For each re-publication (on a website or file server) of a graphic 
or a text file that was produced externally, there must be a 
notice at the bottom of the page crediting the original producer 
and noting how and when permission was granted. If possible, 
the notice should also include the web address of the original 
source. 
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b. Students engaged in producing web pages must provide library 
media specialists with email or hard copy permissions before the 
web pages are published. Printed evidence of the status of 
“public domain” documents must be provided. 

c. The absence of a copyright notice may not be interpreted as 
permission to copy the materials. Only the copyright owner may 
provide the permission. The manager of the website displaying 
the material may not be considered a source of permission. 

Use of Email - The District’s email system, and its constituent 
software, hardware, and data files, are owned and controlled by the 
School District. The School District provides email to aid students as 
an education tool. 

a. The District reserves the right to access and disclose the 
contents of any account on its system, without prior notice or 
permission from the account’s user. Unauthorized access by any 
student to an email account is strictly prohibited. 

b. Each person should use the same degree of care in drafting an 
email message as would be put into a written memorandum or 
document. Nothing should be transmitted in an email message 
that would be inappropriate in a letter or memorandum. 

c. Electronic messages transmitted via the School District’s Internet 
gateway carry with them an identification of the user’s Internet 
domain. This domain is a registered name and identifies the 
author as being with the School District. Great care should be 
taken, therefore, in the composition of such messages and how 
such messages might reflect on the name and reputation of the 
School District. Users will be held personally responsible for the 
content of any and all email messages transmitted to external 
recipients. 

d. Any message received from an unknown sender via the Internet 
should either be immediately deleted or forwarded to the system 
administrator. Downloading any file attached to any Internet-
based message is prohibited unless the user is certain of that 
message’s authenticity and the nature of the file so transmitted. 

e. Use of the School District’s email system constitutes consent to 
these regulations. 

 


